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Section SF 1449 - CONTINUATION SHEET 
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0001  1 Each $712,320.00 $712,320.00  
 Labor - Base Period 

FFP 
All Labor costs associated with labor during this period.  See contract 
Attachment 1 for labor rates and labor hours. 
FOB: Destination 
  

 

   
  
 
 NET AMT $712,320.00 
 
    
                
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0002  1 Each $10,000.00 $10,000.00 EST 
 Travel Reimbursement - Base Period 

FFP 
All costs associated with travel during this period.  Travel is a reimbursable 
expense and is paid in accordance with the terms and conditions of the 
contract. 
FOB: Destination 
  

 

   
  
 
 NET AMT $10,000.00 (EST.) 
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0003  1 Each $5,000.00 $5,000.00 EST 
 Other Direct Costs - Base Period 

FFP 
All other direct costs (ODCs) accrued during this period.  ODCs are a 
reimbursable expense and are paid in accordance with the terms and 
conditions of the contract. 
FOB: Destination 
  

 

   
  
 
 NET AMT $5,000.00 (EST.) 
 
    
                
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1001  1 Each $726,566.40 $726,566.40  
OPTION Labor - Option Period One 

FFP 
All Labor costs associated with labor during this period.  See contract 
Attachment 1 for labor rates and labor hours. 
FOB: Destination 
  

 

   
  
 
 NET AMT $726,566.40 
 
    
                
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1002  1 Each $10,000.00 $10,000.00 EST 
OPTION Travel Reimbursement - Option Period One 

FFP 
All costs associated with travel during this period.  Travel is a reimbursable 
expense and is paid in accordance with the terms and conditions of the 
contract. 
FOB: Destination 
  

 

   
  
 
 NET AMT $10,000.00 (EST.) 
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1003  1 Each $5,000.00 $5,000.00 EST 
OPTION Other Direct Costs - Option Period One 

FFP 
All other direct costs (ODCs) accrued during this period.  ODCs are a 
reimbursable expense and are paid in accordance with the terms and 
conditions of the contract. 
FOB: Destination 
  

 

   
  
 
 NET AMT $5,000.00 (EST.) 
 
    
                
  
 
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE 
2001  1 Each $
OPTION Labor - Option Period Two 

FFP 
All Labor costs associated with labor during this period.  See contract 
Attachment 1 for labor rates and labor hours. 
FOB: Destination 
  

   
  
 
 NET AMT 
 
    
                
  
 
 
 
 

(b) (4)

(b) (4)(b) (4)
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE 
2002  1 Each $  $
OPTION Travel Reimbursement - Option Period Two 

FFP 
All costs associated with travel during this period.  Travel is a reimbursable 
expense and is paid in accordance with the terms and conditions of the 
contract. 
FOB: Destination 
  

   
  
 
 NET AMT $
 
    
                
  
 
 
 
 
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
2003  1 Each $  $
OPTION Other Direct Costs - Option Period Two 

FFP 
All other direct costs (ODCs) accrued during this period.  ODCs are a 
reimbursable expense and are paid in accordance with the terms and 
conditions of the contract. 
FOB: Destination 
  

   
  
 
 NET AMT $
 
    
                
 
 
 
 
DELIVERY INFORMATION 
 
CLIN  DELIVERY DATE  QUANTITY  SHIP TO ADDRESS  UIC  
          
0001  POP 01-OCT-2012 TO 

30-SEP-2013  
N/A  N/A 

FOB:  Destination  
  

          
0002  POP 01-OCT-2012 TO 

30-SEP-2013  
N/A  N/A 

FOB:  Destination  
  

          
0003  POP 01-OCT-2012 TO 

30-SEP-2013  
N/A  N/A 

FOB:  Destination  
  

          

(b) (4)

(b) (4)

(b) (4)

(b) (4)

(b) (4)

(b) (4)
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1001  POP 01-OCT-2013 TO 
30-SEP-2014  

N/A  N/A 
FOB:  Destination  

  

          
1002  POP 01-OCT-2013 TO 

30-SEP-2014  
N/A  N/A 

FOB:  Destination  
  

          
1003  POP 01-OCT-2013 TO 

30-SEP-2014  
N/A  N/A 

FOB:  Destination  
  

          
2001  POP 01-OCT-2014 TO 

30-SEP-2015  
N/A  N/A 

FOB:  Destination  
  

          
2002  POP 01-OCT-2014 TO 

30-SEP-2015  
N/A  N/A 

FOB:  Destination  
  

          
2003  POP 01-OCT-2014 TO 

30-SEP-2015  
N/A  N/A 

FOB:  Destination  
  

 
 
 
 
PERFORMANCE WORK STATEMENT 

Performance Work Statement 
 
Title:   Mission Continuity Plan (MCP) Support   

Point of Contact: David Baer,

 
 

1.0 Background: 
 
The Military Sealift Command’s mission is to provide ocean transportation of equipment, fuel, 
supplies and ammunition to sustain U.S. forces worldwide during peacetime and in war for as long as 
operational requirements dictate.  During a war, more than 95 percent of all equipment and supplies 
needed to sustain the U.S. military is carried by sea.  The Military Sealift Command (MSC) is a 
working capital fund organization.  It executes its own contracts in support of its missions, and acts as 
program manager.  MSC’s mission supports the United States Transportation Command 
(USTRANSCOM), the U.S. Fleet Forces Command, and the US Navy Reserve. 

 
The Operations Directorate’s (N3) mission is to develop operating policies, monitor reporting and 
readiness, and serve as single point of contact for operational questions concerning MSC ships. The 
Readiness and Requirement’s Division (N33) mission is to interpret fleet requirements, develop 
policy and monitor readiness of MSC ships, and support continuity of operations for MSC 
Headquarters (MSCHQ).  The Command, Control, Communications and Computer Systems (C4S) 
directorate (N6) is responsible for providing Information Technology (IT) support to MSC and the 
subordinate commands.  N3 and N6 must ensure that MSC has pre-determined recovery strategies to 
continue MSC’s mission during and after a disaster or emergent situation and MSC’s IT systems are 
readily available to recover from an emergent situation. 
 

2.0 Scope: 
 

(b) (6)
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This requirement is for Mission Continuity Plan (MCP)/Continuity of Operations Plan (COOP) 
support services necessary to develop and maintain the disaster recovery plan for MSC.  The 
objective of the MSC Mission Continuity Plan/Continuity of Operation Plan (MCP/COOP) program 
is to provide MSC and subordinate commands with the ability to locate employees during an 
emergent situation and relocate employees, if required, to perform its mission(s) during a contingency 
or disaster event as well as to conduct tasks and activities to ensure the MSC systems are available to 
command employees during an emergent situation.  This support includes developing, refining, 
testing and maintaining quick, systematic recovery strategies for MSC mission critical and mission 
essential requirements, and enterprise operations.  MSC’s mission critical and mission essential 
requirements include, but are not limited to, personnel, information, IT, and communications. 

   
3.0 Specific Tasks: 

 
The Contractor shall maintain the Mission Continuity Plan/Continuity of Operations Plan 
(MCP/COOP) for MSC, which shall include the following tasks: 

 
3.1 The Contractor shall work with the Naval Support Activity Washington to ensure that the MSCHQ 

MCP includes regional MCP items and procedures, such as evacuation routes, mustering points, 
alternate sites, etc. 
 

3.2 The Contractor shall develop scenarios and test materials, and coordinate and conduct surprise 
evacuation drills.  Evacuation drills shall be conducted at least twice a year.  The Contractor shall 
develop a lessons learned document after each evacuation drill.  The lessons learned document shall 
list the action items identified during the drill.   
 

3.3 The Contractor shall conduct MCP In-Process Reviews (IPRs) which will provide the status of the 
MCP Program to MSC senior management and Code/Program Manager (PM) MCP Point of 
Contact (POC) representatives. 
 

3.4 The Contractor shall develop scenarios and test materials, and coordinate and conduct Disaster 
Management Team (DMT) tabletop tests.  The Contractor shall develop a lessons learned document 
after each tabletop test.  DMT tabletop tests will be conducted at least twice a year. 
 

3.5 The Contractor shall assist with the development and revision of all MCP related documents to 
include: 
3.5.1 MSC MCP instructions, Memorandum of Agreements (MOAs), Support Agreements, and 

other instructions. 
3.5.2 The MSCHQ MCP Handbook.  The Contractor shall develop and maintain the MCP 

Handbook that is a process-based document, designed for ease of use during an emergent 
situation.  The MCP Handbook shall contain all information necessary for assessing the 
impact of an event on the command, and for relocating both data and personnel to minimize 
the impact on the Command’s mission critical functions. 
3.5.2.1 The Contractor shall revise the MCP Handbook, Volume I, and distribute to MSC 

senior management and MCP POCs quarterly, or as required.  The Contractor shall 
coordinate posting the MCP Handbook on the intranet with the webmaster. 

3.5.2.2 The Contractor shall revise Volumes II – IV of the MSCHQ MCP Handbook as 
changes occur. 
 

3.6 The Contractor shall document meeting minutes and track all action items to completion for MCP 
In-Process Reviews (IPRs), MCP Testing, and other MCP meetings. 
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3.7 The Contractor shall revise and conduct MCP Training to include: 

3.7.1 The Contractor shall revise the MCP Awareness Training and coordinate the completion of 
the training for all MSC personnel.  The training will be scheduled at least once a year. 

3.7.2 The Contractor shall develop, revise, and conduct MCP Awareness Training for DMT, 
MCP POCs, Floor Wardens, Muster POCs, Command Center personnel, MSC security 
Guards, Global Help Desk (GHD) personnel, and others as needed. 
 

3.8 The Contractor shall maintain current listings for all MCP exercises to include: 
3.8.1 The Contractor shall work with MSC Codes/PMs to track and keep current all MCP 

Code/PM lists for Floor Wardens, DMT, MCP POCs, Muster POCs, and Senior Core.  
Monthly reminders will be forwarded to the Codes/PMs to keep this information current. 

3.8.2 The Contractor shall request and collect recall roster updates for all MSC Codes/PMs, and 
replace copies with Front Office, Global Command Information Center (GCIC), Catering 
and Conference Center, MSC Norfolk, and MSC Disaster Recovery Site (MDRS) and other 
identified alternate sites at least twice a year. 

3.8.3 The Contractor shall send monthly reminders to all Codes/PMs to keep muster sheets up-to-
date. 

3.8.4 The Contractor shall provide the list of MSCHQ mission critical and emergency personnel 
to the MSC Security Manager to give to Navy District of Washington (NDW) at least twice 
a year. 

3.8.5 The Contractor shall work with all Codes/PMs to review, update and test the MSC Mission 
Essential Personnel (MEP) list. 

3.8.6 The Contractor shall work with all Codes/PMs to review, update and test the Wide Area 
Alert Network (AtHoc) registration. 
 

3.9 The Contractor shall review and recommend changes to MSC regarding the offsite storage 
requirements, which include the annual Business Impact Analysis (BIA) update items. 

 
3.10 The Contractor shall work with all Codes/PMs to review, update and test Code/PM Business 

Continuity Plans (BCPs) at least once a year. 
 

3.11 The Contractor shall provide the Public Affairs Office (N00P) with MCP reminders to post to the 
MSC bulletin boards monthly. 
 

3.12 The Contractor shall create and distribute the MCP Newsletter quarterly, or as needed. 
 

3.13 The Contractor shall maintain MCP metrics and assist with the annual MCP review to show 
progress and compliance of MSC MCP Program. 
 

3.14 The Contractor shall test the relocation of the GCIC to Naval Sea Systems Command (NAVSEA) 
in accordance with the NAVSEA Memorandum of Agreement (MOA) and the test plan.  Test 
results and lessons learned shall be documented in a formal test report.  The test plan shall be 
revised as GCIC functions and requirements change. 

 
 

The Contractor shall also Develop and Maintain MCP/COOP for Military Sealift Command 
Norfolk (MSC Norfolk) and Subordinate Commands: 
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3.15 The Contractor shall assist with the development and maintenance of the Business Continuity 
Plan (BCP) for each Code.  The BCP will address performing the Code’s functions and business 
processes for all phases and scenarios as identified in the BIA.  The BCP will detail recovery 
strategies and provide preventive measures, emergency contacts, and other pertinent information. 
 

3.16 The Contractor shall develop and maintain the MCP Handbook that is a process-based document, 
designed for ease of use during an emergent situation.  The MCP Handbook shall contain all 
information necessary for assessing the impact of an event on the command, and for relocating both 
data and personnel to minimize the impact on the Command’s mission critical functions. 
 

3.17 The Contractor shall support the development, training, testing, and other activities needed to 
support the MCP Project for the MSC subordinate commands. 

  
3.18 The Contractor shall support the MSC commands’ MCP POC with the development of the 

Business Impact Analysis (BIA), Business Continuity Plans, MCP Handbook and other volumes.  
The MCP documentation shall follow the format of MSCHQ to ensure the MSC Norfolk MCP 
Project is consistent and aligned with MSCHQ’s format. 
 
 

The Contractor shall develop and maintain the Business Impact Analysis (BIA) for all MSC 
Commands.  The BIA will document each subordinate command’s mission, business 
functions/processes and the resources required to support the functions/processes.  This effort 
includes: 

 
3.19 The Business Impact Analysis (BIA) consists of three parts: 

3.19.1 For BIA Part 1, the Contractor shall work with the Codes/PMs to review and verify the 
Codes and PMs functions and business processes. 

3.19.2 For BIA Part 2, the Contractor shall assist the Codes/PMs to revalidate the resources 
required to support the functions and business processes identified in BIA Part 1.   The 
required resources are identified and validated in. 

3.19.3 For BIA Part 3, the Contractor will assist the Codes and PMs with updating and testing of 
their BCPs. 

  
 

The Contractor shall assist with N6 Information Technology Contingency Plans to include: 
 

3.20 The Contractor shall maintain a copy of the contingency plans, test plans, test results and Plan of 
Action & Milestones (POA&M) for each system or network, to include but not limited to:  

 MCDC Disaster Recovery Site (MDRS) 
 Enterprise Data Warehouse (EDW) 
 IS Portal / Logistics Engineering System (LES) 
 Financial Management System (FMS) 
 Budget Preparation System (BPS) 
 Financial Data Mart (FDMART) 
 Standard Procurement System (SPS) / Procurement Desktop Defense (PD2) 
 N10 Procurement Website 
 Human Resource Management System (HRMS) 
 Unified Civmar Payroll System (UCPS) 
 Sea Service Letter Application (SSLA) 
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3.21 The Contractor shall maintain a document that provides the status of each system’s contingency 

plan, test plan, test result, and POA&M (if required).   
 
4.0 Deliverable/Delivery Schedule: 

 
TASK DELIVERABLE Distribution Delivery 

3.0 Kick-Off Meeting Key MSC Personnel & COR 
(hardcopy & softcopy) 5 days after award 

3.0 Plan/Schedule 2 Copies to COR 20 days after kickoff 
meeting 

3.2 Provide Lessons Learned (after Drills) 
2 Copies to COR & distribution 
list provided by the COR 
(hardcopy and softcopy) 

After each evacuation 
drill, tabletop test or 
contingency plan test 

3.6 Provide Meeting Minutes/Wrap-up for In-Process Reviews, MCP 
Testing, and other MCP meetings. 

2 Copies to COR  
(hardcopy and softcopy) 

As required after each 
meeting.  

3.4 Develop and Coordinate Scenarios & Test Materials for DMT tabletop 
tests. 

2 Copies to COR per 
Contractor’s Project Plan 

According to 
Schedule 

3.5 & 
3.17 

Develop and/or Revise MCP related Documents (Instructions, MOAs, 
Support Agreements, MCP Handbook I-V) 

2 Copies to COR  
(hardcopy and softcopy) As updates occur 

3.7 Revise and Conduct MCP Awareness Training 2 Copies to COR 
 (hardcopy and softcopy) 

July of each year of 
the contract 

3.8 Deliver updates for all MCP listings as specified 

Per COR Instruction  
2-6 Copies (COR, Code N15, 
Front Office, GCIC, Catering 
Conference Center, MSC 
Norfolk, & MDRS (hardcopy 
and softcopy) 

January & July of 
each year of the 
contract 

3.9 Review & recommend changes to offsite storage requirements 2 Copies to COR  
(hardcopy and softcopy) 

According to 
Schedule 

3.10 & 
3.16 

Review, update, & test Business Continuity Plans (BCPs) with all 
Codes/PMs 

2 Copies to COR & Key MSC 
personnel 
(hardcopy and softcopy) 

According to 
Schedule 

3.11 Provide the Public Affairs Office (N00P) with MCP reminders to be 
posted on MSC bulletin boards 2 Copies to COR & N00P  

3.12 Create & Distribute the MCP Newsletter quarterly 2 Copies to COR  
(hardcopy and softcopy) 

October, January, 
April & July of each 
year of the contract 

3.13 Maintain MCP metrics and assist with annual MCP review 2 Copies to COR  
(hardcopy and softcopy) 

As required & 
30th September of 
each year of the 
contract 

3.14 Test and provide a formal test report for relocating the GCIC to 
NAVSEA 

2 Copies to COR  
(hardcopy and softcopy) 

According to 
Schedule 

3.15 Assist with Establishing and Maintaining MSC’s telework capability 2 Copies to COR  
(hardcopy and softcopy) 

According to 
Schedule 

3.20 Develop & Maintain the Business Impact Analysis (BIA) for all MSC 
commands 

2 Copies to COR  
(hardcopy and softcopy) 

31 January each year 
of the contract 

3.21 & 
3.22 

Maintain a copy of and a document with the status of:  the contingency 
plans, test plans, test results, and POA&M for each system or network 

2 Copies to COR  
(hardcopy and softcopy) As updates occur 

 
Format of Deliverables - Documentation deliverables will be provided in hardcopy and softcopy 
(email or CD).  All documentation deliverables shall be prepared using Microsoft Office products 
(Word, Excel, Project, and PowerPoint) in a format acceptable to the COR unless the use of other 
software is mutually agreed upon between the COR and the Contractor. 
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Summary Contract Cost Report - the Contractor shall report expenses that can be invoiced under the 
contract. The Contractor shall use the report format found in Attachment E; alternate formats may be 
proposed and used, with prior approval of the Contracting Officer. These reports shall be submitted 
monthly to the COR and Contracting Officer within 10 days of the end of the reporting period. 
 

5.0 Place of Performance: 
 
Work shall be performed at MSC, Headquarters at the Washington Navy Yard, Building 210, 
Washington, DC; MSC Norfolk, Naval Station Norfolk and Virginia Beach, VA; and the Contractor’s 
facility. 
 
Travel may be required to other MSC, Navy, or Department of Defense (DoD) installations to 
include:  

 
 Afloat Network Operations Center (ANOC), San Diego, CA 
 MSC Atlantic, Norfolk, VA 
 MSC Pacific, San Diego, CA 
 MSC Europe, Naples, Italy 
 MSC Central, Bahrain 
 MSC Far East, Singapore 
 Ship Support Unit (SSU) San Diego, San Diego, CA 
 SSU Singapore  
 SSU Yokohama, Japan 
 SSU Naples, Italy 
 SSU Bahrain 

 SSU Guam 
 MSC Disaster Recovery Site (MDRS), Pensacola, FL 

 
6.0 Contract Type: 

 
This is a Firm-Fixed-Price Contract with travel reimbursable. 

 
7.0 Period of Performance:   

 
Period of Performance Length Dates 

Base Period One (1) Year 01 October 2012 – 30 September 2013 
Option Period One One (1) Year 01 October 2013 – 30 September 2014 
Option Period Two One (1) Year 01 October 2014 – 30 September 2015 
 

8.0 Data Rights: 
 

9.1 Unless otherwise agreed, all work performed by the Contractor under the Contract shall 
become the exclusive property of MSC in which the Government shall have unlimited 
rights.  The Contractor shall not deliver or otherwise provide to the Government technical 
data or computer software, to include the deliverables under the Contract, with restrictions, 
including those as to use, modification, reproduction, and transfer, or with restrictive 
markings. 
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9.2 At any and all times, the Contractor agrees to promptly provide to the Government at no 
additional cost such documents, codes or other materials and information that are necessary 
to permit the Government's full enjoyment of its rights in the deliverables as described 
above. 

 
9.0 Security / Identification of Non-Disclosure Requirements: 
 

9.1 The Contractor will be required to work with business sensitive information in the performance of 
this Contract.  No sensitive or proprietary information of, or in the possession of the Military 
Sealift Command or any of its operating units, will be disclosed without the written consent of the 
Contracting Officer. A Non-Disclosure Agreement satisfactory to both parties concerning 
information gained or used during performing under this Order must be initiated prior to the start 
of the Order. The agreement must be signed by any personnel who have access to sensitive 
business information and their employer (See Attachment A). 

 
9.2 The Contractor shall comply with all applicable public laws, government regulations, and 

command procedures regarding privacy. 
 

9.3 The Contractor shall adhere to MSC’s employee check-in and check-out procedures.  The 
Contractor shall complete all mandatory DoD/Navy/MSC training by the established deadlines. 

 
9.4 Contractor Facility. The Contractor must hold a SECRET Facility Clearance within thirty (30) 

days after contract award. Clearance is to be granted by the Defense Security Service. 
 

9.5 Contractor Personnel. Those Contractor personnel, who will receive, generate and/or maintain 
custody of classified documents shall possess a completed National Agency Check Investigation 
for the level of SECRET. The Defense Industrial Security Clearance Office prior to performance 
must grant clearance. U.S. citizenship is required to obtain this clearance. It is the Contractor’s 
responsibility to brief all personnel performing under this Order concerning the safeguarding of 
classified information. The Contractor must provide written certification that the training/brief 
occurred. 

 
9.6 Security Directives. The following directives contain information relating to security and the 

handling of classified materials. Contractor personnel must adhere to the below directives at all 
times during the performance of this Order. 

 
SECNAVINST 5510.30B of 06 Oct 2006 titled, “Department of the Navy Personnel 
Security Program Instruction” 
 
SECNAVINST 5510.36A of 06 Oct 2006 titled, “Department of the Navy (DON) 
Information Security Program (ISP) Instruction” 
 
DOD 5220.22-M of 28 Feb 2006 titled, “National Industrial Security Program 
Operating Manual (NISPOM)” 

 
9.7 In addition to the requirements of the FAR 52.204-2 “Security Requirements” clause, the 

Contractor shall appoint a Security Officer, who shall: 
 

(1) Be responsible for all security aspects of the work performed under this contract,  
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(2) Assure compliance with the National Industry Security Program Operating Manual 
(DODINST 5220.22M). 

(3) Assure compliance with any written instructions from the Security Officer, Code N15, 
Military Sealift Command, 914 Charles Morris Court SE, Washington Navy Yard, 
DC 20398. 

 
9.8 Additional security requirements are identified in the Department of Defense Contract Security 

Classification Specification DD Form 254 (See Attachment D). Blocks 6 and 7 of that form will be 
finalized following award. 

 
9.9 All personnel performing work on-site at Government locations shall be United States citizens.  

 
10.0 Contractor Identification: 

 
10.1 Contractor employees must be clearly identifiable while on Government property by wearing 

appropriate badges.  
 

10.2 Contractor personnel and their subcontractors must identify themselves as Contractors or 
subcontractors during meetings, telephone conversations, in electronic messages, or 
correspondence related to this Order.  

 
10.3 Contractor-occupied facilities (on Department of the Navy or other Government installations) 

such as offices, separate rooms, or cubicles must be clearly identified with Contractor supplied 
signs, name plates or other identification, showing that these are work areas for Contractor or 
subcontractor personnel.  

 
11.0 Government Furnished Equipment (GFE) / Government Furnished Information (GFI): 
 

11.1 Facilities, Supplies and Services.  The Government will provide office space for up to three (3) 
workspaces at MSCHQ and subordinate commands for Contractor personnel working on-site.  The 
office space shall, as necessary, include telephones, computer hardware and software (NMCI 
approved), photocopy and facsimile equipment, and all office supplies necessary to perform work.  
Documentation efforts may be performed off-site; however, sensitive information must be stored 
at MSCHQ and/or the subordinate commands. 

 
11.2 Information.  The Government will provide the Contractor access to the following information: 

relevant Government organizations, information and documentation, manuals, texts, briefs and 
associated materials, as required and available. The Contracting Officer’s Representative (COR) 
will provide coordination assistance to assist the Contractor in accessing the required information. 

  

12.0 Performance Standards: 
 

12.1 This is a Performance Based Contract in accordance with FAR 37.6.  The PWS provides specific 
requirements to accomplish the work.  The Contractor shall be evaluated on its ability to provide 
quality deliverables in an efficient manner.  The Government shall monitor the Contractor's 
performance under this order using the Performance Assessment Plan (PAP) developed by the 
Government (See Attachment B). 
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12.2 Upon completion of the requirements of this Contract, the COR will complete a Contractor 
Performance Evaluation Survey.  The results of this survey will be kept on file at MSC and will be 
used as a performance metric for future, related MSC requirements.  
 

13.0 Reimbursement of Travel: 
 

13.1 Contractor Request and Approval of Travel.  Any travel under this order must be specifically 
requested in writing by the Contractor and approved by the Contracting Officer’s Representative 
(COR), prior to incurring any travel expense.  The Contractor shall submit the written request to 
the COR three (3) days in advance, when possible.  The travel request shall include as a minimum, 
the following: 

 
1. Contract number 
2. Date, time, and place of proposed travel 
3. Purpose of travel and how it relates to the order 
4. Contractor’s estimated cost of travel with a breakdown of the estimated costs of 

transportation, lodging, meals, and incidentals  
5. Name(s) of individual(s) traveling. 

 
The COR shall review and approve/disapprove (as appropriate) all travel requests 
submitted giving written notice of such approval or disapproval to the Contractor.   

 
13.2 Travel Reimbursement. The Contractor shall be reimbursed for the reasonable actual cost of 

transportation, lodging, meals and incidental expenses.  However, actual costs shall be considered 
reasonable, allowable, and reimbursable only to the extent that they do not exceed on a daily basis 
the maximum per diem rate in effect at the time of travel as set forth in the DOD Joint Travel 
Regulations located at https://secureapp2.hqda.pentagon.mil/perdiem/.   Actual cost does not 
include handling charges, general and administrative cost, overhead, profit or any other indirect 
cost. 

 
13.3 The Contractor shall use the allowable Government personnel rates for transportation and 

lodging.  Reimbursement for airfare shall not exceed the lowest customary standard, coach, or 
equivalent airfare quoted during normal business hours.  The Contractor will not be reimbursed for 
travel expenses unless audited records for transportation contain evidence, such as original 
receipts, substantiating actual expenses incurred for travel.  In no event will reimbursement exceed 
the published rates of common carriers.  Expenses for lodging, meals and incidental expenses shall 
be reimbursed to the Contractor, provided that the overnight stay was documented as necessary.   

 
13.4 The order includes a not-to-exceed funding limitation for travel costs.  When the Contractor 

expects total funding expended for reimbursable travel to reach 85 percent of the total funds 
available on each travel CLIN, the Contractor shall notify the Contracting Officer and the COR 
and any other Government official identified by the Contracting Officer.  The notice shall state the 
estimated amount of additional funds required to continue performance for the period specified in 
the task order.  The Contractor shall not exceed or incur costs that exceed the amount of funding 
stated on the task order with a reimbursable travel CLIN. 

 
13.5 The Government is not obligated to reimburse the Contractor for otherwise reimbursable travel in 

excess of the funded amount stated in the task order with the reimbursable travel CLIN.  
 

https://secureapp2.hqda.pentagon.mil/perdiem/


N00033-12-C-8014 
 

Page 16 of 42 
 

 

13.6 The Contractor is not obligated to continue performance of any reimbursable work under this 
order or otherwise incur costs for reimbursable travel in excess of the funded amount stated in the 
task order with the reimbursable travel CLIN unless the Contracting Officer notifies the Contractor 
in writing that the funded amount stated in the task order under the applicable reimbursable travel 
CLIN has been increased.  In the event notification is made orally, such notification shall be 
followed up in writing within two working days.   

 
13.7 No notice, communication, or representation from any person other than the Contracting Officer 

shall affect the Government’s obligation to reimburse the Contractor. 
 

13.8 Change orders shall not be considered an authorization to exceed the funded amount stated in the 
task order under the reimbursable travel CLIN unless they contain a statement expressly increasing 
the funded amount of that reimbursable CLIN by a sufficient amount to cover the change order. 

 
14.0 Other Direct Costs (ODC) Reimbursement: 
 

14.1 In the event that additional or specialized equipment, services and/or supplies are required, the 
Government will reimburse the Contractor only for the actual price paid for such equipment, 
supplies and services that are expressly identified as an ODC under the task order issued.  Task 
orders that anticipate the need for ODC's will include an ODC CLIN.  

 
14.2 "Actual price" paid by the Contractor for such equipment,  supplies and services includes tax 

paid, if any, and reduced by any and all credits and rebates, whether accrued or realized, associated 
with the supplies and services provided.  "Actual price" does not include material handling 
charges, overhead, general and administrative costs, profit, or any other indirect cost that is in any 
way associated with the Contractor's purchase or provision of such supplies and services.    The 
parties expressly agree that the offered and accepted daily rate includes all costs incurred or paid 
by the Contractor, including but not limited to material handling charges, overhead, general and 
administrative costs, or profit, that are in any way associated with the Contractor's purchase or 
provision of such supplies and services. 

 
14.3 To be eligible to receive reimbursement for equipment, services and supplies identified in a task 

order as an ODC and obtained in support of this contract, the Contractor must obtain at least three 
quotes for each transaction in excess of $2,500.00 to ensure that adequate price competition was 
sought or the Contractor must provide an acceptable justification as to why it was impracticable to 
do so.  The Contractor shall provide this documentation to the Contracting Officer for approval in 
accordance with FAR 52.244-2 (Subcontracts), or as directed by the Contracting Officer, prior to 
obtaining these services and supplies.  The Contractor shall maintain documentation of all 
reimbursable purchases until three years after the contract is completed and shall provide access to 
and copies of such documentation when requested by the Contracting Officer. 

 
14.4 The Contracting Officer may reduce the reimbursement by any amount above that which the 

Contracting Officer finds, in his/her sole discretion, is greater than that which is fair and 
reasonable for the supplies or services provided, giving due consideration to the facts and 
circumstances prevailing at the time that the Contractor procured the supplies and services.  
Disputes as to the amount by which any reimbursement is reduced shall be resolved in accordance 
with the "Disputes" clause of the contract.  It shall be the Contractor's burden to demonstrate that 
the price it paid for reimbursable supplies and services was fair and reasonable. 
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14.5 When the Contractor expects total funding expended for ODC's to reach 85 percent of the total 
funds available on each ODC CLIN, the Contractor shall notify the Contracting Officer and the 
COR and any other Government official identified by the Contracting Officer.  The notice shall 
state the estimated amount of additional funds required to continue performance for the period 
specified in the Schedule.  The Contractor shall not exceed or incur costs that exceed the amount 
of funding stated on each ODC CLIN at the time a reimbursable item is ordered.   

 
14.6 The Government is not obligated to reimburse the Contractor for ODC's in excess of the funded 

amount stated in the Schedule under each Reimbursable CLIN. 
 
14.7 The Contractor is not obligated to continue performance of any ODC work under this Contract or 

otherwise incur costs for ODC's in excess of the funded amount stated in the Schedule under each 
ODC CLIN unless the Contracting Officer notifies the contractor that the funded amount stated in 
the Schedule under the applicable ODC CLIN has been increased.  Notification shall be in writing.  
In the event notification is made orally, such notification shall be followed up in writing within 
two working days.  

 
14.8 No notice, communication, or representation from any person other than the Contracting Officer 

shall affect the Government's obligation to reimburse the Contractor. 
 
14.9 Change orders shall not be considered an authorization to exceed the funded amount stated in the 

Schedule under the ODC CLIN unless they contain a statement expressly increasing the funded 
amount of the ODC CLIN by a sufficient amount to cover the change order. 

 
15.0 Designation of Contracting Officer’s Representative (COR): 
 

15.1 The Contracting Officer has designated the person named below as the authorized COR for this 
Order: 

 
 NAME: Mr. Tom Snider 
 CODE: N3/5 
 ADDRESS: 914 Charles Morris Court, S.E. 
  Washington Navy Yard, DC 20398 
 PHONE: 
 EMAIL: 

 
15.2 The COR will be designated by the Contracting Officer upon award who will represent the 

Contracting Officer in the administration of technical details within the scope of this contract and 
who will perform inspection and acceptance of all deliverables.  The COR is not otherwise 
authorized to make any representations or commitments of any kind on behalf of the Contracting 
Officer or the Government. The COR does not have the authority to alter the Contractor’s 
obligations or change the specifications in the order.  If, as a result of technical discussions, it is 
desirable to alter contract obligations or statements of work, a modification must be issued in 
writing and signed by the Contracting Officer.  The COR is responsible for reviewing the invoices 
submitted by the Contractor and informing the Contracting Officer of areas where exceptions are 
to be taken.  The COR authority is non-delegable.  The COR may be personally liable for 
unauthorized acts. 

 
16.0 Authorized Changes Only by the Contracting Officer: 
 

(b) (6)
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16.1 Except as specified in Paragraph 16.2 below, no order, statement, or conduct of Government 
personnel who visit the Contractor’s facilities or in any other manner communicates with 
Contractor personnel during the performance of this Order shall constitute a change under the 
Changes clause of this Order. 

 
16.2 The Contractor shall not comply with any order, direction or request of Government personnel 

unless it is issued in writing and signed by the Contracting Officer, or is pursuant to specific 
authority otherwise included as a part of this Order. 

 
16.3 The Contracting Officer is the only person authorized to approve changes in any of the 

requirements of this Order and notwithstanding provisions contained elsewhere in this Order, said 
authority remains solely the Contracting Officer’s.  In the event the Contractor effects any change 
at the direction of any person other than the Contracting Officer, the change will be considered to 
have been made without authority and no adjustment will be made in the Order price to cover any 
increase incurred as a result thereof.  The address and telephone numbers of the Contracting 
Officers are: 

 
NAME:    Ms. Stefani Nick 
ADDRESS:   914 Charles Morris Court, SE  
            Washington Navy Yard, DC 20398 
TELEPHONE:   
EMAIL: 
 

17.0 Key Personnel: 
 
Key personnel shall meet the requirements specified below:    

 
17.1 Senior Emergency Preparedness Coordinator / Project Manager:  The Contractor shall 

provide one (1) individual who meets the following criteria:   
 

Demonstrated Skill Set:  Significant experience leading projects and programs for DoD and/or 
Department of the Navy (DON) agencies.  Management experience in programs with particular 
relevance to Information Technology, Information Assurance, and Business Continuity.  
Experience working with high-level organization personnel and providing analysis and 
recommendations to organizations to ensure the continuation of core, mission-critical business 
functions should buildings; facilities and/or infrastructure experience a natural or man-made 
disaster or emergent situation.  A demonstrated ability to oversee the development of 
MCP/COOP plans and maintain schedules in order to ensure deadlines and objectives are met.   
Understands and has in-depth knowledge of NIST, DoD and DON COOP and contingency plan 
policies.   
 
Desired skills:  Certified Business Continuity Professional or equivalent certification or 
education.  Knowledge of the MSC Operations. 

 
17.2 Emergency Preparedness Coordinator:  The Contractor shall provide two (2) individuals 

who meet the following criteria: 
 
Demonstrated Skill Set:  Business continuity experience over an extended period of time. 
Relevant experience providing analysis and recommendations to organizations to ensure the 
continuation of core, mission-critical business functions should buildings, facilities and/or 

(b) (6)
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infrastructure experience a natural or man-made disaster or emergent situation.  Experience 
developing and maintaining MCP/COOP and contingency plans, and documenting recovery 
strategies that will enable organizations to respond to disruptions to core business processes.   
Understands and has knowledge of NIST, DoD and DON COOP and contingency plan policies.   
 
Desired skills:  Certified Business Continuity Professional or equivalent certification or 
education.  Knowledge of the MSC Operations. 

 
18.0 Substitution of Key Personnel  
 

18.1 General Provision.  The Contractor agrees to assign to this contract those persons identified as 
key personnel whose resumes were submitted with its quote and who are necessary to fulfill the 
requirements of this contract. No substitutions of key personnel shall be made except in 
accordance with this clause. 
 

18.2 Guidance on Substitutions. During the first 180 days of the contract performance period no 
personnel substitutions by the Contractor will be made unless substitutions are necessitated by an 
individual's sudden illness, death, or termination of employment. In any of these events, the 
Contractor shall promptly notify the Contracting Officer and provide the information required by 
Paragraph 18.3 below. After the initial ninety 180 day period, all proposed substitutions must be 
submitted, in writing, at least 30 days in advance of the proposed substitutions to the Contracting 
Officer and provide information required by Paragraph 18.3 below.  
 

18.3 Request for Substitution. All requests for substitutions must provide a detailed explanation of the 
circumstances necessitating the proposed substitution, a resume for the proposed substitute, and 
any other information-requested by the Contracting officer. All proposed substitutes must have 
qualifications equal to or higher than the qualifications of the individual replaced. The 
Contracting Officer or his/her authorized representative will evaluate such requests and promptly 
notify the Contractor of his/her approval or disapproval thereof.  

 
18.4 Key Personnel.  The following personnel are key: 

 
 Senior Emergency Preparedness Coordinator /  

Project Manager: 
 Emergency Preparedness Coordinator:  
 Emergency Preparedness Coordinator:  

 
18.5 If the Contracting Officer determines that suitable and timely replacement of key personnel who 

have been reassigned, terminated or have otherwise become unavailable for the contract work is 
not reasonably forthcoming or that the resultant reduction of productive effort would be so 
substantial as to impair the successful completion of the contract or the service order, the contract 
may be terminated by the Contracting Officer for default or for the convenience of the 
Government, as appropriate.  In addition, if the Contractor is found at fault for the condition, the 
Contracting Officer may elect to equitably decrease the contract price to compensate the 
Government for any resultant delay, loss or damage. 

 
18.6 If the offer or wishes to add personnel to be used in a labor category he shall employ the 

procedures outlined in Paragraph 18.3 above. 
 
19.0 Attachments: 

 

(b) (4)
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A. Non-Disclosure Agreement 
B. Performance Assessment Plan 
C. DD Form 254 (See Attached) 
D. MCP Rate Table Sheet 
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ATTACHMENT A - NDA 
Attachment A 

Non-Disclosure Agreement 
Individual 

 
Contract No. _____________ 

 
In providing services to Military Sealift Command under Contract No. _________________, I understand that I may 
have access to sensitive United States Government information.  I understand that the unauthorized release of such 
information would be injurious to the interests of the United States.  Additionally, I understand that access to this 
information is a privilege granted under a contractual agreement between my employer, ____________, and the 
Government, and is subject to all the terms and conditions of that agreement.  I understand that this access may be 
withdrawn at any time.  Violation of the terms of this Agreement may adversely affect my employer’s contract with 
the Government and may result in the termination of my employment under the contract.  Furthermore, I understand 
that the unauthorized release of the information described above may subject me to criminal and civil penalties. 
 
This is to certify that I understand the need for safeguarding any and all sensitive information that I will have access 
to, authorized or otherwise, in support of Contract No. ______________. I acknowledge awareness of the sensitivity 
of such information and certify that I will protect the confidentiality of all such material in my possession or that I 
may be exposed to.  I will not divulge, discuss or otherwise reveal information to anyone within _[name of 
employer]_ or any other entity, private or governmental, not authorized access to such information without the 
express written approval of the Contracting Officer. 
 
I understand that I may have access to proprietary and sight sensitive information.  I fully understand that such 
information must be protected in accordance with 41 U.S.C. Section 423 and 18 U.S. Code Section 1905.  I agree: 
 

a. To use any and all proprietary information to which I am given access ONLY for Government 
purposes under the referenced contract.  I will not share the information with others unless I have 
received prior clearance from the Contracting Officer. 

b. Not to use such information for any non-contractual purposes, including but not limited to, the 
preparation of bids or proposals, or the development or execution of other business or commercial 
ventures. 

c. To store the information in such a manner as to prevent inadvertent disclosure or release to individuals 
who have not been authorized access to it. 

 
In the event that I release any of the information described above or become aware that such information has been 
released, I agree to so notify the Contracting Officer as soon as practicable.  The notification shall describe the 
circumstances and content of the release.  I also agree to provide similar notification should any unauthorized 
governmental entity, business organization, or individual person request any of the information described above. 
 
I understand that the terms of this Agreement shall not apply to information publicly disclosed by Military Sealift 
Command, information available to the general public through independent sources, information previously known 
to me, the release of which is not otherwise restricted, or information required to be publicly disclosed by law or a 
court of competent jurisdiction.  
  
I agree that this obligation shall continue both during the period of my services and thereafter. 
 
Each term of this Agreement is severable.  If a court should find any provision of this Agreement to be 
unenforceable, all other terms shall remain in full force and effect. 
 
 
Signature:___________________________ Company:___________________________ 
 
Printed Name:________________________ Date:_______________________________ 
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Non-Disclosure Agreement 
Corporate 

 
Contract No. _____________ 

 
In providing services to Military Sealift Command under Contract No. _________________, __[Name of 
Contractor]__ understands that it may have access to sensitive United States Government information.  __[Name of 
Contractor]__ understands that the unauthorized release of such information would be injurious to the interests of 
the United States.  Additionally, __[Name of Contractor]__ understands that access to this information is a privilege 
granted under Contract No. ______________ and that this access may be withdrawn at any time.  Violation of the 
terms of this Agreement may constitute a breach of said Contract.   Furthermore, the unauthorized release of the 
information described above may subject __[Name of Contractor]__ and its officers to criminal and civil penalties. 
 
This is to certify that __[Name of Contractor]__ understands the need for safeguarding any and all sensitive 
information that it or its employees will have access to, authorized or otherwise, in support of Contract No. 
______________.  __[Name of Contractor]__ acknowledges awareness of the sensitivity of such information and 
certifies that it will protect the confidentiality of all such material in its possession or that it may be exposed to.  
__[Name of Contractor]__ will not divulge, discuss or otherwise reveal information to any other entity, private or 
governmental, not authorized access to such information without the express written approval of the Contracting 
Officer. 
 
__[Name of Contractor]__ understands that it may have access to proprietary and sight sensitive information.  
__[Name of Contractor]__ fully understands that such information must be protected in accordance with 41 U.S.C. 
Section 423 and 18 U.S. Code Section 1905.  __[Name of Contractor]__ agrees: 
 

a. To use any and all proprietary information to which it is given access ONLY for Government purposes 
under the referenced contract.  __[Name of Contractor]__ will not share the information with others unless 
it has received prior clearance from the Contracting Officer. 

b. Not to use such information for any non-contractual purposes, including but not limited to, the preparation 
of bids or proposals, or the development or execution of other business or commercial ventures. 

c. To store the information in such a manner as to prevent inadvertent disclosure or release to individuals who 
have not been authorized access to it. 

 
In the event that __[Name of Contractor]__ releases any of the information described above or becomes aware that 
such information has been released, __[Name of Contractor]__ agrees to so notify the Contracting Officer as soon as 
practicable.  The notification shall describe the circumstances and content of the release.  __[Name of Contractor]__ 
also agrees to provide similar notification should any unauthorized governmental entity, business organization, or 
individual person request any of the information described above. 
 
__[Name of Contractor]__ understands that the terms of this Agreement shall not apply to information publicly 
disclosed by Military Sealift Command, information available to the general public through independent sources, 
information previously known to it, the release of which is not otherwise restricted, or information required to be 
publicly disclosed by law or a court of competent jurisdiction.  
  
__[Name of Contractor]__ agrees that this obligation shall continue both during the period of its services and 
thereafter. 
 
Each term of this Agreement is severable.  If a court should find any provision of this Agreement to be 
unenforceable, all other terms shall remain in full force and effect. 
 
By my signature, below, I certify that I am authorized to enter the foregoing Agreement on behalf of __[Name of 
Contractor]__ and that said Agreement is binding upon the same. 
 
Signature:___________________________ Company:___________________________ 
 
Printed Name:________________________ Date:_______________________________ 
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ATTACHMENT B - PAP 
Attachment B: 

  
MILITARY SEALIFT COMMAND 

PERFORMANCE ASSESMENT PLAN (PAP) 
 

Mission Continuity Plan (MCP) Support Services 
 

 
1.0 INTRODUCTION  
 
This Performance Assessment Plan (PAP) has been developed to comply with the Federal Acquisition 
Regulation (FAR) Subpart 37.6 – Performance Based Contracting.  37.602-2 states that agencies shall 
develop surveillance plans that recognize the responsibility of the Contractor to carry out its quality 
obligations and shall contain measurable performance standards so that the Government receives the 
quality of the services called for in the contract. 
 
This PAP is designed to define the performance management approach, define roles and responsibilities, 
define methodologies used to monitor and evaluate Contractor’s performance and define the performance 
standards from which the Contractor will be measured. 
 
2.0 IDENTIFICATION OF WORK TO BE PERFORMED: 
 
The Contractor shall provide Military Sealift Command (MSC) with the services to provide MSC advice 
and guidance on identifying and improving those critical, cross-functional processes that will have the 
most affect on the Command’s efforts to successfully streamline its organizational structure.  
 
3.0 PERFORMANCE MANAGEMENT APPROACH: 
 
The Contractor’s internal quality control system will set forth the staffing and procedures for self 
inspecting the quality, timeliness, customer satisfaction and other performance requirements in the PWS. 
 
The purpose of the PAP is to provide guidelines and procedures by which the Contractor’s performance 
will be evaluated and assessed.  The PAP is intended to be a “living” document that will be revised or 
modified as circumstances warrant, and is therefore provided for information only.  The PAP is based on 
the premise that the Contractor is responsible for quality assurance in the performance of their work, but it 
is the Government’s responsibility to periodically ensure they are receiving the work that was contracted 
for. 
 
4.0 ROLES AND RESPONSIBILITIES: 
 
Contracting Officer:  Responsible for monitoring contract compliance, performing contract administration 
and resolving any differences between the observations documented by the Contracting Officer’s 
Representative (COR) and the Contractor’s performance. 
 
Contracting Officer’s Representative (COR):  The primary technically oriented representative assigned to 
monitor contract performance.  The COR is responsible for providing technical direction to the Contractor 
and will perform the final inspection and acceptance of all deliverables under the contract.  The COR will 
also have the responsibility of performing periodic sampling and documenting customer feedback. 
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5.0 METHODOLOGIES TO MONITOR PERFORMANCE: 
 
In an effort to minimize the contract administration burden, simplified methods of surveillance techniques 
shall be used by the Government to evaluate Contractor performance. The primary methods of 
surveillance are Customer Input / Feedback.  Customer feedback may be obtained either from the results 
of the formal customer satisfaction surveys (included in this PAP) or from random customer complaints.   
 
Customer complaints, to be considered valid, must set forth in writing the detailed nature of the 
complaint, and must be certified by the COR.  The complaint will then be forwarded to the Contracting 
Officer for review.  If the Contracting Officer determines that the complaint is valid, the Contractor will 
be formally notified in writing.  The Contractor will have 5 business days to formulate a response 
detailing the actions taken to remedy the complaint filed.  
 
6.0 DOCUMENTATION 
 
The COR shall maintain copies of all reports, evaluations, recommendations and any actions related to the 
Government’s performance of the performance assessment function in the COR file for this contract.  All 
records shall be maintained for the life of this contract.     
 
7.0 ATTACHMENTS 
 
Attachment 1 – Required Performance Metrics 
Attachment 2 – Performance Evaluation Survey 
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ATTACHMENT 1 
REQUIRED PERFORMANCE METRICS: 

 
Task or 

Deliverable 
Metric 
Type 

Performance 
Standard* 

Performanc
e Indicator 

Surveilla
nce 

Method 

Incentive (Negative) 

Timeliness 
of 
Deliverables 
Required by 
the Contract 

Efficiency Deliverables shall 
be submitted in 
accordance with 
the delivery 
requirements 
required by the 
PWS. 

100% of the 
reports are 
submitted 
on time. 

COR 
Tracking / 
Customer 
Complaint
s 

$250.00 for every five (5) business day 
late, up to a maximum of $2,000.00.  
Notwithstanding the foregoing, the 
Government may terminate the Contract 
for cause if deliverables are not provided 
by the due date.  

Accuracy of 
Deliverables 
Required by 
the Contract 

Quality Reports and Other 
Deliverables are 
Correct when 
submitted. 

No more 
than 4 
Errors per 
Deliverable 

COR 
Review 
for 
completio
n and 
accuracy 

Deliverables received that have more 
than four (4) errors will result in 
rejection of the deliverable as incomplete 
and returned to the Contractor.  MSC 
shall not inspect the entire deliverable, 
rather MSC shall identify, if present, the 
first four errors and return the deliverable 
to the Contractor.  Each time the 
deliverable is returned, $200.00 for each 
instance in which a deliverable is 
determined to be incomplete, up to a 
maximum of $2,000.00. Notwithstanding 
the foregoing, the Government may 
terminate the Contract for cause if 
deliverables are not provided by the due 
date.   

*Note:  Reports are not counted as late when, on a case by case basis, the COR approves later 
report submission 
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ATTACHMENT 2 
CONTRACTOR PERFORMANCE EVALUATION SURVEY (TO BE COMPLETED BY COR) 

 
SERVICE (Please include a description of the service being provided in the box below):  
 
 
 
 
 
 
SURVEY PERIOD:      
 
Please provide ratings and comments regarding the Contractor’s performance in each area below using 
the following ratings:  
 

 SATISFACTORY UNSATISFACTORY 
OVERALL  RATING 
Please provide an overall rating of the 
Contractor’s performance: 

  

   
a.) Quality of Product or Service: 
 

  

   

b.) Timeliness (Deliverables were met 
in accordance with the contract 
schedule): 

  

   

c.) Customer Satisfaction: 
 
 

  

 
ADDITIONAL COMMENTS: 
 
 
 
 
 
 
 
 
 
 
 
Signed: __________________________________ 
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ATTACHMENT C - DD FORM 254 
DD Form 254 – DoD Contract Security Classification Specification:   
See attachment. 
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ATTACHMENT D- RATE TABLE SHEET 
 
MSC Mission Continuity Plan

Rate Table Sheet

N00033-12-C-8014

Labor Categories Rate Hours Total Rate Hours Total

Senior Emergency 

Preparedness Coordinator
1,920   1,920   

Emergency Preparedness 

Coordinator
3,840   3,840   

5,760   712,320.00$     5,760   726,566.40$     

Travel Reimbursable 10,000.00$       10,000.00$       
ODC Reimbursable 5,000.00$         5,000.00$         
TOTAL 727,320.00$     741,566.40$     

Base Period Option Period One Option Period Two

GRAND TOTAL

 
  

(b) (4) (b) (4) (b) (4) (b) (4) (b) (4)

(b) (4)
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CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998)  
 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in 
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may 
be accessed electronically at this/these address(es): 
 
http://farsite.hill.af.mil/  
  
 
(End of clause) 
  
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
52.203-16  Preventing Personal Conflicts of Interest  DEC 2011    
52.204-4  Printed or Copied Double-Sided on Postconsumer Fiber 

Content Paper  
MAY 2011    

52.204-7  Central Contractor Registration  FEB 2012    
52.204-9  Personal Identity Verification of Contractor Personnel  JAN 2011    
52.212-4  Contract Terms and Conditions--Commercial Items  FEB 2012    
52.233-4  Applicable Law for Breach of Contract Claim  OCT 2004    
52.237-2  Protection Of Government Buildings, Equipment, And 

Vegetation  
APR 1984    

52.245-1 Alt I  Government Property (Apr 2012) Alternate I  APR 2012    
52.245-9  Use And Charges  APR 2012    
252.203-7002  Requirement to Inform Employees of Whistleblower Rights  JAN 2009    
252.204-7000  Disclosure Of Information  DEC 1991    
252.204-7003  Control Of Government Personnel Work Product  APR 1992    
252.204-7004 Alt A  Central Contractor Registration Alternate A  SEP 2007    
252.204-7008   Export-Controlled Items  APR 2010    
252.209-7004  Subcontracting With Firms That Are Owned or Controlled By 

The Government of a Terrorist Country  
DEC 2006    

  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR 
EXECUTIVE ORDERS--COMMERCIAL ITEMS (MAY 2012)  
 
(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are 
incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to 
acquisitions of commercial items: 
 
(1) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)). 
 
 ___    Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)). 
 
(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553). 
 
(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78). 

http://farsite.hill.af.mil/
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(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has 
indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders 
applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.) 
 
 _X_   (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with Alternate I (Oct 1995) 
(41 U.S.C. 253g and 10 U.S.C. 2402). 
 
 
____ (2) 52.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L. 110-252, Title VI, 
Chapter 1 (41 U.S.C. 251 note)).  
 
_X_  (3) 52.203-15, Whistleblower Protections under the American Recovery and Reinvestment Act of 2009 (June 
2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts funded by the American Recovery and Reinvestment 
Act of 2009.)  
 
 
_X_ (4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (Feb 2012) (Pub. L. 109-
282) (31 U.S.C. 6101 note).  
 
 
_X_  (5) 52.204-11, American Recovery and Reinvestment Act—Reporting Requirements (Jul 2010) (Pub. L. 111-
5).  
 
_X_  (6) 52.209-6, Protecting the Government’s Interest When Subcontracting with Contractors Debarred, 
Suspended, or Proposed for Debarment. (Dec 2010) (31 U.S.C. 6101 note).  
 

_X_ (7) 52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters (Feb 2012) (41 
U.S.C. 2313). 
 
____ (8) 52.209-10, Prohibition on Contracting with Inverted Domestic Corporations (MAY 2012) (section 738 of 
Division C of Pub. L. 112-74, section 740 of Division C of Pub. L. 111-117, section 743 of Division D of Pub. L. 
111-8, and section 745 of Division D of Pub. L. 110-161). 
 
____ (9) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source Award (NOV 2011) (15 U.S.C. 657a). 
 
____ (10) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (Jan 2011) (if 
the offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a).  
 
 
____ (11) [Reserved]  
 
 
_X_ (12)(i)  52.219-6, Notice of Total Small Business Set-Aside (NOV 2011) (15 U.S.C. 644). 
 
 
____ (ii) Alternate I (NOV 2011). 
 
 
____ (iii) Alternate II (NOV 2011). 
 
____ (13)(i)  52.219-7, Notice of Partial Small Business Set-Aside (June 2003) (15 U.S.C. 644).  
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____ (ii) Alternate I (Oct 1995) of 52.219-7.  
 
 
____ (iii) Alternate II (Mar 2004) of 52.219-7.  
 
 
_X_ (14) 52.219-8, Utilization of Small Business Concerns (Jan 2011) (15 U.S.C. 637(d)(2) and (3)).  
 
 
____ (15)(i)  52.219-9, Small Business Subcontracting Plan (Jan 2011) (15 U.S.C. 637(d)(4)).  
 
 
____ (ii) Alternate I (Oct 2001) of 52.219-9.  
 
 
____ (iii) Alternate II (Oct 2001) of 52.219-9.  
 
 
____ (iv) Alternate III (Jul 2010) of 52.219-9.  
 
____ (16) 52.219-13, Notice of Set-Aside of Orders (NOV 2011) (15 U.S.C. 644(r)). 
 
_X_ (17) 52.219-14, Limitations on Subcontracting (NOV 2011) (15 U.S.C. 637(a)(14)). 
 
____ (18) 52.219-16, Liquidated Damages—Subcon-tracting Plan (Jan 1999) (15 U.S.C. 637(d)(4)(F)(i)). 
 
____ (19)(i)  52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (Oct 
2008) (10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer).  
 
____ (ii) Alternate I (June 2003) of 52.219-23. 
 
____ (20) 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged Status and Reporting 
(Dec 2010) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).  
 
 
____ (21) 52.219-26, Small Disadvantaged Business Participation Program— Incentive Subcontracting (Oct 2000) 
(Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).  
 
 
____ (22) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside (NOV 2011) (15 U.S.C. 
657f). 
 
 
_X_ (23)  52.219-28, Post Award Small Business Program Rerepresentation (Apr 2012) (15 U.S.C. 632(a)(2)).  
 
____ (24) 52.219-29, Notice of Set-Aside for Economically Disadvantaged Women-Owned Small Business 
(EDWOSB) Concerns (APR 2012) (15 U.S.C. 637(m)). 
 
____ (25) 52.219-30, Notice of Set-Aside for Women-Owned Small Business (WOSB) Concerns Eligible Under the 
WOSB Program (APR 2012) (15 U.S.C. 637(m)). 
 
_X_ (26) 52.222-3, Convict Labor (June 2003) (E.O. 11755). 
 
_X_ (27) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (MAR 2012) (E.O. 3126).  
 



N00033-12-C-8014 
 

Page 32 of 42 
 

 

_X_ (28) 52.222-21, Prohibition of Segregated Facilities (Feb 1999).  
 
_X_ (29) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).  
 
_X_ (30) 52.222-35, Equal Opportunity for Veterans (Sep 2010)(38 U.S.C. 4212).  
 
_X_ (31) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010) (29 U.S.C. 793). 
 
_X_ (32) 52.222-37, Employment Reports on Veterans (Sep 2010) (38 U.S.C. 4212). 
 
_X_ (33) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (Dec 2010) (E.O. 
13496).  
 
_X_ (34) 52.222-54, Employment Eligibility Verification (Jan 2009). (Executive Order 12989). (Not applicable to 
the acquisition of commercially available off-the-shelf items or certain other types of commercial items as 
prescribed in 22.1803.)  
 
____ (35)(i)  52.223-9, Estimate of Percentage of Recovered Material Content for EPA–Designated Items (May 
2008) (42 U.S.C. 6962(c)(3)(A)(ii)). (Not applicable to the acquisition of commercially available off-the-shelf 
items.)  
 
 
____ (ii) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)). (Not applicable to the acquisition of 
commercially available off-the-shelf items.)  
 
____ (36) 52.223-15, Energy Efficiency in Energy-Consuming Products (Dec 2007) (42 U.S.C. 8259b). 
 
____ (37)(i)  52.223-16, IEEE 1680 Standard for the Environmental Assessment of Personal Computer Products 
(Dec 2007) (E.O. 13423).  
 
____ (ii) Alternate I (Dec 2007) of 52.223-16.  
 
_X_ (38) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving (Aug 2011) (E.O. 
13513).  
 
____ (39) 52.225-1, Buy American Act—Supplies (Feb 2009) (41 U.S.C. 10a-10d).  
 
____(40)(i) 52.225-3, Buy American Act--Free Trade Agreements--Israeli Trade Act (MAY 2012) (41 U.S.C. 
chapter 83, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805 note, 19 U.S.C. 4001 note,  
Pub. L. 103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283, 110-138, 112-41, and 112-42). 
 
____ (ii) Alternate I (Mar 2012) of 52.225-3. 
 
____ (iii) Alternate II (Mar 2012) of 52.225-3. 
 
____ (iv) Alternate III (Mar 2012) of 52.225-3. 
 
____ (41) 52.225-5, Trade Agreements (MAY 2012) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note). 
 
_X_ (42) 52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s, proclamations, and statutes 
administered by the Office of Foreign Assets Control of the Department of the Treasury).  
 
____ (43) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) (42 U.S.C. 5150 
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____ (44) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (Nov 2007) (42 U.S.C. 
5150). 
 
____ (45) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002) (41 U.S.C. 255(f), 10 
U.S.C. 2307(f)).  
 
____ (46) 52.232-30, Installment Payments for Commercial Items (Oct 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)). 
 
_X_ (47) 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration (Oct 2003) (31 U.S.C. 
3332).  
 
____ (48) 52.232-34, Payment by Electronic Funds Transfer—Other than Central Contractor Registration (May 
1999) (31 U.S.C. 3332).  
 
____ (49) 52.232-36, Payment by Third Party (Feb 2010) (31 U.S.C. 3332).  
 
_X_  (50) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a).  
 
____ (51)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. 
Appx. 1241(b) and 10 U.S.C. 2631).  
 
____ (ii) Alternate I (Apr 2003) of 52.247-64.  
 
(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that 
the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of 
law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.) 
 
_____ (1) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).  
 
 
_____ (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C. 
351, et seq.).  
 
 
_____ (3) 52.222-43, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Multiple Year and 
Option Contracts) (Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).  
 
_____ (4) 52.222-44, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Sep 2009) (29 U.S.C. 
206 and 41 U.S.C. 351, et seq.).  
 
_____ (5) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, 
Calibration, or Repair of Certain Equipment—Requirements (Nov 2007) (41 351, et seq.).  
 
_____ (6) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services—
Requirements (Feb 2009) (41 U.S.C. 351, et seq.).  
 
_____ (7) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009) (Pub. L. 110-247).  
 
_____ (8) 52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31 U.S.C. 5112(p)(1)). 
 
(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph 
(d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and 
does not contain the clause at 52.215-2, Audit and Records--Negotiation.  
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(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall 
have access to and right to examine any of the Contractor's directly pertinent records involving transactions related 
to this contract.  
 
(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other 
evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any 
shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If 
this contract is completely or partially terminated, the records relating to the work terminated shall be made 
available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes 
clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available 
until such appeals, litigation, or claims are finally resolved.  
 
(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, 
regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that 
the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law.  
 
(e) (1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the 
Contractor is not required to flow down any FAR clause, other than those in this paragraph (e)(1)in a subcontract for 
commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the 
clause— 
 
(i) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. L. 110-252, Title VI, Chapter 1 
(41 U.S.C. 251 note). 
 
(ii) 52.219-8, Utilization of Small Business Concerns (DEC 2010) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts 
that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) 
exceeds $650,000 ($1.5 million for construction of any public facility), the subcontractor must include 52.219-8 in 
lower tier subcontracts that offer subcontracting opportunities. 
 
(iii) Reserved. 
 
(iv) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246). 
 
(v) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 4212). 
 
(vi) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 1998) (29 U.S.C. 793). 
 
(vii) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (DEC 2010) (E.O. 
13496). Flow down required in accordance with paragraph (f) of FAR clause 52.222-40. 
 
(viii) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.). 
 
(ix) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).  
 
Alternate I (AUG 2007) of 52.222-50 (22 U.S.C. 7104(g)). 
 
(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, 
or Repair of Certain Equipment--Requirements (Nov 2007) (41 U.S.C. 351, et seq.). 
 
(xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services--
Requirements (FEB 2009) (41 U.S.C. 351, et seq.). 
 
(xii) 52.222-54, Employment Eligibility Verification (JAN 2009).  
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(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (MAR 2009) (Pub. L. 110-247). Flow 
down required in accordance with paragraph (e) of FAR clause 52.226-6. 
 
(xiv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx 
1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64. 
 
(2) While not required, the contractor May include in its subcontracts for commercial items a minimal number of 
additional clauses necessary to satisfy its contractual obligations. 
 
(End of clause) 
 
 
 
 
 
52.217-8     OPTION TO EXTEND SERVICES (NOV 1999) 
 
The Government may require continued performance of any services within the limits and at the rates specified in 
the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the 
Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance 
hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the 
Contractor prior to the end of the performance period. 
 
(End of clause) 
 
 
 
52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000) 
 
(a) The Government may extend the term of this contract by written notice to the Contractor prior to the end date of 
the contract; provided that the Government gives the Contractor a preliminary written notice of its intent to extend 
anytime prior to the end date of the contract  The preliminary notice does not commit the Government to an 
extension. 
 
(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 
 
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 3 
years. 
 
(End of clause) 
 
 
 
52.232-18     AVAILABILITY OF FUNDS (APR 1984) 
 
Funds are not presently available for this contract. The Government's obligation under this contract is contingent 
upon the availability of appropriated funds from which payment for contract purposes can be made. No legal 
liability on the part of the Government for any payment may arise until funds are made available to the Contracting 
Officer for this contract and until the Contractor receives notice of such availability, to be confirmed in writing by 
the Contracting Officer. 
 
(End of clause) 
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252.209-7998  REPRESENTATION REGARDING CONVICTION OF A FELONY CRIMINAL VIOLATION UNDER 
ANY FEDERAL OR STATE LAW (DEVIATION 2012-O0007) (MAR 2012) 
 
(a)  In accordance with section 514 of Division H of the Consolidated Appropriations Act, 2012, none of the funds 
made available by that Act may be used to enter into a contract with any corporation that was convicted of a felony 
criminal violation under any Federal or State law within the preceding 24 months, where the awarding agency is 
aware of the conviction, unless the agency has considered suspension or debarment of the corporation and made a 
determination that this further action is not necessary to protect the interests of the Government. 
(b)  The Offeror represents that it is [ ] is not [ ] a corporation that was convicted of a felony criminal violation under a 
Federal or State law within the preceding 24 months. 
 
(End of provision) 
 
 
 
 
252.212-7001  CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR 
EXECUTIVE ORDERS APPLICABLE TO DEFENSE ACQUISITIONS OF COMMERCIAL ITEMS (JUN 2012) 
 
(a) The Contractor agrees to comply with the following Federal Acquisition Regulation (FAR) clause which, if 
checked, is included in this contract by reference to implement a provision of law applicable to acquisitions of 
commercial items or components. 
 
_X_ 52.203-3, Gratuities (APR 1984) (10 U.S.C. 2207). 
 
(b) The Contractor agrees to comply with any clause that is checked on the following list of Defense FAR 
Supplement clauses which, if checked, is included in this contract by reference to implement provisions of law or 
Executive orders applicable to acquisitions of commercial items or components. 
 
(1)  _X_ 252.203-7000, Requirements Relating to Compensation of Former DoD Officials (SEP 2011) (Section 847 
of Pub. L. 110-181). 
 
(2)  ____ 252.203-7003, Agency Office of the Inspector General (APR 2012)(section 6101 of Pub. L. 110-252, 41 
U.S.C. 3509). 
 
(3)  _X_ 252.205-7000, Provision of Information to Cooperative Agreement Holders (DEC 1991) (10 U.S.C. 2416).  
 
(4) ____ 252.219-7003, Small Business Subcontracting Plan (DoD Contracts) (JUN 2012) (15 U.S.C. 637). 
 
(5) ____ 252.219-7004, Small Business Subcontracting Plan (Test Program) (JAN 2011) (15 U.S.C. 637 note). 
 
(6)(i) ____ 252.225-7001, Buy American and Balance of Payments Program (JUN 2012) (41 U.S.C. chapter 83, 
E.O. 10582). 
 
(ii) ____ Alternate I (OCT 2011) of 252.225-7001. 
 
(7) ____ 252.225-7008, Restriction on Acquisition of Specialty Metals (JUL 2009) (10 U.S.C. 2533b). 
 
(8) ____ 252.225-7009, Restriction on Acquisition of Certain Articles Containing Specialty Metals (JUN 2012) (10 
U.S.C. 2533b). 
 
(9) _X_ 252.225-7012, Preference for Certain Domestic Commodities (JUN 2012) (10 U.S.C. 2533a).  
 
(10) ____ 252.225-7015, Restriction on Acquisition of Hand or Measuring Tools (JUN 2005) (10 U.S.C. 2533a). 
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(11) ____ 252.225-7016, Restriction on Acquisition of Ball and Roller Bearings (JUN 2011) (Section 8065 of Pub. 
L. 107-117 and the same restriction in subsequent DoD appropriations acts). 
 
12) ____  252.225-7017, Photovoltaic Devices (JUN 2012) (Section 846 of Pub. L. 111-383). 
 
13)(i) ____  252.225-7021, Trade Agreements (JUN 2012) (19 U.S.C. 2501-2518 and 19 U.S.C. 3301 note). 
 
(ii) ____ Alternate I (OCT 2011) of 252.225-7021. 
 
(iii) ____ Alternate II (OCT 2011) of 252.225-7021. 
 
(14) ____ 252.225-7027, Restriction on Contingent Fees for Foreign Military Sales (APR 2003) (22 U.S.C. 2779). 
 
(15) ____ 252.225-7028, Exclusionary Policies and Practices of Foreign Governments (APR 2003) (22 U.S.C. 
2755). 
 
(16)(i) ____  252.225-7036, Buy American Act—Free Trade Agreements—Balance of Payments Program (JUN 
2012) (41 U.S.C. chapter 83 and 19 U.S.C. 3301 note). 
 
(ii) ____ Alternate I (JUN 2012) of 252.225-7036. 
 
(iii) ____ Alternate II (JUN 2012) of 252.225-7036. 
 
(iv) ____ Alternate III (JUN 2012) of 252.225-7036. 
 
(v) ____ Alternate IV (JUN 2012) of 252.225-7036. 
  
(vi) ____Alternate V (JUN 2012) of 252.225-7036. 
 
(17)  ____ 252.225-7038, Restriction on Acquisition of Air Circuit Breakers (JUN 2005) (10 U.S.C. 2534(a)(3)). 
 
(18) ____ 252.225-7039, Contractors Performing Private Security Functions (JUN 2012) (Section 862 of Pub. L. 
110-181, as amended by section 853 of Pub. L. 110-417 and sections 831 and 832 of Pub. L. 111-383). 
 
(19) _X_ 252.226-7001, Utilization of Indian Organizations, Indian-Owned Economic Enterprises, and Native 
Hawaiian Small Business Concerns (SEP 2004) (Section 8021 of Pub. L. 107-248 and similar sections in subsequent 
DoD appropriations acts). 
 
(20)  ____ 252.227-7013, Rights in Technical Data--Noncommercial Items (FEB 2012), if applicable (see 
227.7103-6(a)). 
 
(21) _X_ 252.227-7015, Technical Data—Commercial Items (DEC 2011) (10 U.S.C. 2320). 
 
(22) _X_ 252.227-7037, Validation of Restrictive Markings on Technical Data (JUN 2012), if applicable (see 
227.7102-4(c)))(10 U.S.C. 2321). 
 
(23) _X_ 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports (MAR 2008) (10 
U.S.C. 2227). 
 
(24) _X_ 252.237-7010, Prohibition on Interrogation of Detainees by Contractor Personnel (NOV 2010) (Section 
1038 of Pub. L. 111-84) 
 
(25) ____ 252.237-7019, Training for Contractor Personnel Interacting with Detainees (SEP 2006) (Section 1092 of 
Pub. L. 108-375). 
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(26) _X_ 252.243-7002, Requests for Equitable Adjustment (MAR 1998) (10 U.S.C. 2410).  
 
(27) ____ 252.246-7004, Safety of Facilities, Infrastructure, and Equipment For Military Operations (OCT 2010) 
(Section 807 of Pub. L. 111-84). 
 
(28) ____ 252.247-7003, Pass-Through of Motor Carrier Fuel Surcharge Adjustment to the Cost Bearer (SEP 2010) 
(Section 884 of Pub. L. 110-417). 
 
(29)(i) ____ 252.247-7023, Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631). 
 
(ii) ____ Alternate I (MAR 2000) of 252.247-7023. 
 
(iii) ____ Alternate II (MAR 2000) of 252.247-7023. 
  
(iv) ____ Alternate III (MAY 2002) of 252.247-7023. 
 
(30) ____ 252.247-7024, Notification of Transportation of Supplies by Sea (MAR (2000) (10 U.S.C. 2631). 
 
(31) ____ 252.247-7027, Riding Gang Member Requirements (OCT 2011) (Section 3504 of Pub. L. 110-417). 
 
c) In addition to the clauses listed in paragraph (e) of the Contract Terms and Conditions Required to Implement 
Statutes or Executive Orders--Commercial Items clause of this contract (FAR 52.212-5), the Contractor shall 
include the terms of the following clauses, if applicable, in subcontracts for commercial items or commercial 
components, awarded at any tier under this contract: 
     
(1) 252.225-7039, Contractors Performing Private Security Functions (JUN 2012) (Section 862 of Pub. L. 110-181, 
as amended by section 853 of Pub. L. 110-417 and sections 831 and 832 of Pub. L. 111-383). 
 
2) 252.227-7013, Rights in Technical Data--Noncommercial Items (FEB 2012), if applicable (see 227.7103-6(a)). 
 
(3) 252.227-7015, Technical Data--Commercial Items (DEC 2011), if applicable (see 227.7102-4(a)). 
     
(4) 252.227-7037, Validation of Restrictive Markings on Technical Data (JUN 2012), if applicable (see 227.7102-
4(c)). 
     
(5) 252.237-7010, Prohibition on Interrogation of Detainees by Contractor Personnel (NOV 2010) (Section 1038 of 
Pub. L. 111-84). 
     
(6) 252.237-7019, Training for Contractor Personnel Interacting with Detainees (SEP 2006) (Section 1092 of Pub. 
L. 108-375). 
     
(7) 252.247-7003, Pass-Through of Motor Carrier Fuel Surcharge Adjustment to the Cost Bearer (SEP 2010) 
(Section 884 of Pub. L. 110-417). 
     
(8) 252.247-7023, Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631). 
     
(9) 252.247-7024, Notification of Transportation of Supplies by Sea (MAR 2000) (10 U.S.C. 2631). 
 
(End of clause) 
 
 
 
 
252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (JUN 2012) 
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(a) Definitions. As used in this clause-- 
     
Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit, 
activity, or organization. 
     
Document type means the type of payment request or receiving report available for creation in Wide Area 
WorkFlow (WAWF). 
     
Local processing office (LPO) is the office responsible for payment certification when payment certification is done 
external to the entitlement system. 
     
(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and 
receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission 
of Payment Requests and Receiving Reports. 
     
(c) WAWF access. To access WAWF, the Contractor shall-- 
     
(1) Have a designated electronic business point of contact in the Central Contractor Registration at 
https://www.acquisition.gov; and 
     
(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration 
available at this Web site. 
     
(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training 
Course and use the Practice Training Site before submitting payment requests through 
WAWF. Both can be accessed by selecting the ``Web Based Training'' link on the WAWF home page at 
https://wawf.eb.mil/. 
     
(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data 
Interchange, or File Transfer Protocol. 
     
(f) WAWF payment instructions. The Contractor must use the following information when submitting payment 
requests and receiving reports in WAWF for this contract/order: 
     
(1) Document type. The Contractor shall use the following document type(s). 
 

Invoice 
 
(Contracting Officer: Insert applicable document type(s). Note: If a ``Combo'' document type is identified but not 
supportable by the Contractor's business systems, an ``Invoice'' (stand-alone) and 
``Receiving Report'' (stand-alone) document type may be used instead.) 
     
(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in 
WAWF, as specified by the contracting officer. 
  
Not Applicable 
 (3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in 
applicable fields in WAWF when creating payment requests and receiving reports in the 
system. 
  
                           Routing Data Table* 
------------------------------------------------------------------------ 
Field Name in WAWF               Data to be entered in WAWF 
------------------------------------------------------------------------ 
Pay Official DoDAAC  N00033 
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Issue By DoDAAC  N00033 
Admin DoDAAC   N00033 
Inspect By DoDAAC  N00033 
Ship To Code   N62387 
Ship From Code   Leave Blank 
Mark For Code   Leave Blank 
Service Approver (DoDAAC) Leave Blank 
Service Acceptor (DoDAAC) Leave Blank 
Accept at Other DoDAAC  Leave Blank 
LPO DoDAAC   Leave Blank 
DCAA Auditor DoDAAC  Leave Blank 
Other DoDAAC(s)  Leave Blank 
------------------------------------------------------------------------ 
  
 (4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes 
appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit 
price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, 
(e.g. timesheets) in support of each payment request. 
     
(5) WAWF email notifications. The Contractor shall enter the email address identified below in the ``Send 
Additional Email Notifications'' field of WAWF once a document is submitted in the system. 
  

thomas.snider@navy.mil  
 (g) WAWF point of contact. (1) The Contractor may obtain clarification regarding invoicing in WAWF from the 
following contracting activity's WAWF point of contact. 
  

MSCHQ_WAWF@navy.mil  
 (2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988. 
  
(End of clause) 
 
 
 
MSC SPECIFIC WIDE AREA WORKFLOW (WAWF) INSTRUCTIONS (AUG 2012) 
 
The information contained in this instruction is supplemental to DFARS 252.232-7006. 
 
The information contained in the table in DFARS 252.232-7006 is for WAWF purposes only.  Information included 
in DFARS 252.232-7006 and this WAWF instruction apply only to WAWF Invoicing and WAWF Receiving 
Reports.  Contradictory information elsewhere in this contract, e.g. Ship to DoDAAC, shall be followed per the 
terms and conditions of the contract. 
 
When entering the invoice into WAWF, the Contractor shall fill in the DoDAAC fields or DoDAAC extensions 
exactly as shown in the table in DFARS 252.232-7006.   Fields that should not be filled in when entering the invoice 
into WAWF will be indicated with the direction, "Leave Blank."   
 
In some situations the WAWF system will pre-populate the "Pay DoDAAC," "Admin By DoDAAC" and "Issue By 
DoDAAC." The Contractor shall verify that those DoDAACs automatically entered by the WAWF system match 
the information in the table in DFARS 252.232-7006.  If these DoDAACs do not match, then the Contractor shall 
correct the field(s).  
 
If Receiving Reports are required, ensure that the "Inspection" and "Acceptance" defaults of "destination" for both 
fields are not changed in the WAWF online interface. 
 

mailto:thomas.snider@navy.mil
mailto:MSCHQ_WAWF@navy.mil
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The CLINs on the WAWF invoice shall be entered exactly as set forth in the contract document including CLIN 
number (e.g. 0001), Quantity (may be adjusted for actual quantity or dollar value delivered and invoiced), and Unit 
Price (e.g. $1.00).  The dollar amounts on each CLIN or SubCLIN on the WAWF invoice shall reflect final 
performance values, but in no instance can the dollar amount for each CLIN or SubCLIN exceed what is specified in 
the contract document.  The Contractor shall bill to the lowest level, e.g., the SubCLIN level.  The Quantity and Unit 
of Measure fields must be filled out exactly as indicated in the CLINs and SubCLINs to reduce the possibility of the 
invoice being delayed or rejected during processing. 
 
Before closing out of an invoice session in WAWF, but after submitting the document or documents, the Contractor 
will be given the option to send additional email notifications by clicking on the "Send More Email Notifications" 
link that appears on the page.  The Contractor shall click on this link and add the Technical Point of Contact's 
(TPOC) or Contracting Officer's Representative's (COR) email address in the first email address block and add any 
other additional email addresses desired in the following blocks.  This additional notification to the Government is 
important to ensure the acceptor/receiver is aware that the invoice documents have been submitted into the WAWF 
system.   
 
 (End of instructions) 
 
 
 
 
252.219-7009     SECTION 8(A) DIRECT AWARD (SEP 2007) 
 
(a) This contract is issued as a direct award between the contracting office and the 8(a) Contractor pursuant to the 
Partnership Agreement between the Small Business Administration (SBA) and the Department of Defense. 
Accordingly, the SBA, even if not identified in Section A of this contract, is the prime contractor and retains 
responsibility for 8(a) certification, for 8(a) eligibility determinations and related issues, and for providing 
counseling and assistance to the 8(a) Contractor under the 8(a) Program. The cognizant SBA district office is: 
 

SBA Virginia District Office  
The Federal Building  
400 North 8th Street, Suite 1150  
Richmond, VA 23219  
 
SBA Requirement Number:  0304-12-210595 

 
(b) The contracting office is responsible for administering the contract and for taking any action on behalf of the 
Government under the terms and conditions of the contract; provided that the contracting office shall give advance 
notice to the SBA before it issues a final notice terminating performance, either in whole or in part, under the 
contract. The contracting office also shall coordinate with the SBA prior to processing any novation agreement. The 
contracting office may assign contract administration functions to a contract administration office. 
 
(c) The 8(a) Contractor agrees that-- 
 
(1) It will notify the Contracting Officer, simultaneous with its notification to the SBA (as required by SBA's 8(a) 
regulations at 13 CFR 124.308), when the owner or owners upon whom 8(a) eligibility is based plan to relinquish 
ownership or control of the concern. Consistent with Section 407 of Pub. L. 100-656, transfer of ownership or 
control shall result in termination of the contract for convenience, unless the SBA waives the requirement for 
termination prior to the actual relinquishing of ownership and control; and 
 
(2) It will not subcontract the performance of any of the requirements of this contract without the prior written 
approval of the SBA and the Contracting Officer. 
 
(End of Clause) 
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252.232-7010     LEVIES ON CONTRACT PAYMENTS (DEC 2006) 
 
(a) 26 U.S.C. 6331(h) authorizes the Internal Revenue Service (IRS) to continuously levy up to 100 percent of 
contract payments, up to the amount of tax debt. 
 
(b) When a levy is imposed on a payment under this contract and the Contractor believes that the levy may result in 
an inability to perform the contract, the Contractor shall promptly notify the Procuring Contracting Officer in 
writing, with a copy to the Administrative Contracting Officer, and shall provide-- 
 
(1) The total dollar amount of the levy; 
 
(2) A statement that the Contractor believes that the levy may result in an inability to perform the contract, including 
rationale and adequate supporting documentation; and 
 
(3) Advice as to whether the inability to perform may adversely affect national security, including rationale and 
adequate supporting documentation. 
 
(c) DoD shall promptly review the Contractor's assessment, and the Procuring Contracting Officer shall provide a 
written notification to the Contractor including-- 
 
(1) A statement as to whether DoD agrees that the levy may result in an inability to perform the contract; and 
 
(2)(i) If the levy may result in an inability to perform the contract and the lack of performance will adversely affect 
national security, the total amount of the monies collected that should be returned to the Contractor; or 
 
(ii) If the levy may result in an inability to perform the contract but will not impact national security, a 
recommendation that the Contractor promptly notify the IRS to attempt to resolve the tax situation. 
 
(d) Any DoD determination under this clause is not subject to appeal under the Contract Disputes Act. 
 
(End of clause) 
 
 
 




