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Subj: RETIREMENT TRAINING AND COUNSELING FOR CIVMARS
Encl: (1) Training Request Form

1. This advisory provides information regarding Civil Service
Mariners (CIVMARs) participation in federal government pre-
retirement training and counseling sessions.

5 CIVMARs should enroll in the appropriate ‘'Pre-Retirement’
class (CSRS or FERS, at the mid-point of their careers, and
again three to five years prior to their planned retirement date
in order to gain the maximum benefit from these classes. To
schedule this training at either Human Resources Service Center
(HRSC) East (Norfolk) or HRSC Southwest (San Diego), CIVMARs
need to request the training through their Marine Placement
Specialist (MPS) using enclosure (1), Ensure the class required
is specified (CSRS or FERS), the approximate length of time
until retirement eligible and provide a 2-month window of time
when the CIVMAR can attend the training. This provides MSFSC
N131 two opportunities to obtain a class quota. Training
requests may be forwarded to MSFSC CIVMAR_TRNG@navy.mil.

a. Military Sealift Fleet Support Command (MSFSC) only pays
for the cost of tuition. MSFSC does not pay travel, lodging,
rental cars, or per diem. Pre-Retirement training classes are
only scheduled by MSFSC through HRSC-East and HRSC-Southwest.
Training by other vendors is not authorized and will not be
scheduled nor funded by MSFSC. This ensures only the most
current and accurate information is provided to the CIVMAR.

b. MSFSC pays for each requested class, whether the CIVMAR
attends or not. CIVMARs must attend classes which they’ve been
scheduled for. CIVMARs who fail to attend a class may be
considered AWOL and subject to disciplinary action in accordance
with the Civilian Marine Personnel Instruction (CMPI). If the
CIVMAR misses a scheduled class and is at fault, the CIVMAR is
then responsible for scheduling any subsequent classes with the
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contractor, and must pay the tuition costs themselves -
reimbursement will not be authorized. Please note that the HRSC
contractors do not allow standby quotas, or substitutions, for
Pre-Retirement classes.

c. The HRSC East contractor allows spouses to attend the

Dre-Retirement elass aleng with the CIVMAR, at no cost. If
CIVMARs want their spouse to attend with them, this must be

noted in their training request to their MPS. The spouse’s full name must
be included in the training request. Unfortunately the HRSCSouthwest
contractor does not allow spouses to attend the Pre-Retirement
class.

3. If the CIVMAR is approaching their retirement date, the
above training will be of little benefit. At this point, the
CIVMAR should contact the Benefits Line and ask to speak with a
retirement specialist. Contact the Benefits Line at 1-888-320-
2917 and select option 4 to talk to a Customer Service
Representative (CSR). CSRs are available 7:30am to 7:30pm,
Monday through Friday (Eastern Time) except on federal holidays.

a. In case of any difficulties with phone communications,
the CSR may be e-mailed at: info@navybenefits.org and a response
will be generated within two business days.

b. Another avenue te review retirement information is to
access the new DONHR Web at http://www.public.navy.mil/donhr.
It provides Department of the Navy civilian employees with
comprehensive information and education tools. For recent
information on retirement and benefits all employees should
bookmark the benefits page at
http://www.public.navy.mil/donhr/Benefits/.

Gwe W

FRANCIS W. CUNNING
By direction

Distribution: (MSFSCINST 5216.1 series)
Lists I and II
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