PROMOTION OPPORTUNITY ANNOUNCEMENT

THIS IS A COMPETITIVE PROMOTION   

	Announcement #:
	04-101

	Position Title:
	Master

	Position Code:
	101

	Base Salary:
	$139,838 Per Annum

	Opening Date:
	October 25, 2004

	Closing Date:
	December 10, 2004

	Location:
	MSC Vessels Worldwide

	Who May Apply:
	Current MSC Civil Service Mariners (CIVMARs) in a permanent status.  Open to all qualified CIVMARs.  Selectees will not be permanently promoted until they successfully complete required training, if applicable.


	Duties:
	The Ships’ Master is in overall command of the vessel and has full responsibility for all matters pertaining to management of the vessel, operations, supervision of the crew, safe navigation, physical security and safety. Through the utilization of senior managerial personnel aboard, (i.e. Department Heads), the Master monitors all daily operations as well as plans for future mission requirements. The Master maintains direct supervision of all department heads aboard the ship. The Master ensures that all orders, instructions, government regulations and Command directives are properly executed and maintained.  He/She is responsible to the Command and Program Manager for sound fiscal management and strict adherence to budget guidelines. 

Responsible for the safety and security of the crew, cargo and ship, the Master shall ensure that the crew is trained in firefighting and damage control procedures as well as force protection, and ensures that all equipment associated with lifesaving, firefighting and shipboard security is available and in proper working condition.  The Master is responsible for the proper planning, loading, stowage, and delivery of cargo, and provides oversight and planning for a wide range of mission requirements, including UNREP schedules, Cargo (Fuel, Dry Stores, Ammunition) loading, transfer and discharge, as well as towing and salvage operations.  Also, ensures the ship’s stability is properly maintained at all times IAW the vessel’s trim and stability book. 

The Master is responsible for the safe navigation of the vessel, must be skilled in all facets of navigation and be able to manage and train bridge navigation teams.  Through training and supervision of deck watch standing personnel, as well as the development of a bridge team management plan, the Master is to ensure that the vessel is operated within the guidelines of the rules of the road, safe navigation, and prudent seamanship.  The Master shall be familiar with the specific handling characteristics of the vessel in all load conditions and operational situations.  This includes heavy weather, docking/undocking, maneuvering in restricted waters, underway replenishment and towing and salvage.  The Master must be proficient in all aspects of underway replenishment, and be knowledgeable and skilled in ship handling. 

The Master is required to interact with a wide variety of people, including operational commanders, sponsors, crew, Port officials, Office Staff and labor relations.  The Master must possess exceptional communication skills, both oral and written, in order to communicate effectively throughout the chain of command. The Master shall be familiar with reporting requirements unique to the naval communication system (i.e. Casreps, Sitreps, Sorts) as well as changes to those requirements dictated by operational commanders, and ensures that all information is provided in a timely and concise manner. 

The Master must be knowledgeable and familiar with a wide range of regulatory requirements, inspections and regulations, including CFR’s, USCG, ABS, and OPNAV.  As a steward of the marine environment, the Master will ensure that environmental protection programs are implemented, and that all anti-pollution regulations and laws are adhered to, and crew training is conducted as required.

As lead member of the Shipboard Management Team, as well as the fiscal manager for the vessel’s operating budget, the Master shall ensure government funds are used in a prudent and judicious manner.  The Master shall review the annual operating budgets provided to the vessel on a regular basis to ensure adequate funds are available to meet mission requirements and will immediately identify any potential shortfalls to the program and budget managers. The Master shall ensure operations are conducted efficiently with due regard for budgetary guidelines and fiscal responsibility. 

The Master is responsible to see that the material condition of the vessel is maintained in a mission-ready condition, plans and organizes ship’s maintenance schedules, identifies potential problem areas and discrepancies, and oversees corrective actions.  The Master must demonstrate superior management and leadership abilities, and must possess the ability to make analytical decisions in a rapidly changing work environment. 

The Master shall carry out EEO policies and communicate support of these policies to subordinates, and ensures equality in determining qualifications, selections, assignments, training, promotions, details, discipline and awards to employees.  He/she also cooperates fully in developing and carrying out affirmative action efforts regarding staffing motivation and training to develop employees, and cooperates in the investigation of formal or informal discrimination complaints in order to ensure expeditious actions.

Training Requirements IAW the Mariner Training Management Program manual:  Helicopter Fire Fighting, Basic CBR-D, Damage Control, Basic Safety Training, Advanced Fire Fighting, Environmental Programs  (every 5 years); CPR (every 2 years); NAVOSH, EEO, POSH, and Anti-Terrorism Awareness (every year).  

Prior to effecting permanent promotion, all candidates must complete mandatory MSC training.  

	Important:
	This announcement replaces Announcement number COMSC 071313Z FEB 02.  Applicants who previously applied under Announcement number COMSC 071313Z FEB 02 will need to reapply and submit a new application package under this announcement if they wish to be considered.  Application packages previously submitted and evaluated will not be re-rated.  

	Qualification Requirements:
	LICENSING AND CERTIFICATION REQUIREMENTS:  Must possess and submit (1) valid USCG Merchant Marine Document (MMD), (2) valid USCG Master License for Steam or Motor Vessels Any Gross Tons, Oceans, (3) valid STCW 95 Certificate, and (4) MMD endorsed “Tankerman PIC (DL).”  
Applicants must submit documents to support experience or education related to the Knowledge, Skills, and Abilities of this announcement.  Missing application information will not be requested and your application will not be processed if information is missing.  All MSC Civilian Marine positions are subject to drug testing on a randomly selected basis and under certain other conditions. Additionally, this position requires the candidates to pass a physical exam and obtain proper security clearance. Your application will not be processed if information is missing.



	Basis of Rating:
	Only Deck related experience, including leadership and personnel management, education, training, evaluations and awards will be reviewed to determine the degree to which you possess the required knowledge, skill and abilities.  Although not required for consideration, candidates that hold the appropriate Towing credentials as specified in 46 CFR 805(a)(5) should include copies of their License endorsement or Towing Officers Assessment Record (TOAR).  Additionally, candidates that possess credentials or certificates demonstrating proficiency with unusual and technical shipboard operations systems and programs such as Dynamic Positioning (DP) Systems, salvage operations, cable operations, command ship operations, or foreign naval auxiliary operations should submit supporting documentation.  

Each KSA listed below is worth up to 10 points.  To earn the highest rating possible, it is the personal responsibility of the candidate to submit detailed information and documentation with their application such as:  KSAs, Supervisory Assessment (APMC-12/Form dated 23 Mar 99), resume, evaluations, ship assignments, awards, training certificates, diplomas (including high school), college degree, DD-214, and/or military evaluations, documented commercial experience, etc.  Failure to submit all pertinent information and narrative responses to the KSAs will negatively affect your rating for this position. 

1.   Ability to plan, organize, supervise, manage, and evaluate the work of others.
2.   Ability to interpret and analyze shipboard information and make decisions. 

3.   Ability to communicate orally and in writing.

4. Knowledge of shipboard safety and security programs, including life saving and fire fighting equipment, methods, and techniques.
5. Knowledge of cargo operations, including those involving dry stores, munitions, petroleum products, helo operations (VERTREP), and Towing operations.
6. Knowledge of navigation and bridge watchkeeping equipment, methods, techniques, and shiphandling practices.



	Evaluation Criteria:
	Information contained in your application package, Employee Promotion File, and other supporting records, as required, may be used.  Your submission will be rated against a pre-defined crediting plan and a final numerical rating assigned. 



	How to Apply:
	MSC CIVMARs must submit the following forms completed, signed, and dated by the closing date of this announcement. Your application will not be processed if information is missing:

1.   APMC-12/Form, dated 24 Mar 99, APMC Promotion Application Form.

2.   A copy (front and back) of current license, certificate, document, etc. listed in Qualifications paragraph in this announcement.  If unable to provide copy due to ship’s operational schedule, the Ship’s Purser may verify the license, certificate, and/or document and forward an e-mail verifying the information on the front and back of the appropriate documents.  Hard copy should follow when situation permits.

3. Applications must be received or be postmarked by the cut-off date of this announcement.  Faxes, FedEx, email, and hand-carried packages will be accepted.  Fax to (757) 417-4263, Attn: Employment Division.  For FedEx only, please address to Attn: Military Sealift Command, Afloat Personnel Management Center, Employment Department, Camp Pendleton, ‘B’ Street, Bldg 230T, Virginia Beach, VA 23451.  For regular mail, please address to Department of the Navy, Military Sealift Command, Afloat Personnel Management Center, P.O. Box 120, Attn: Employment Department (Roland Dobson), Virginia Beach, VA 23458-0120. 



	Other Pertinent Information:
	1. Candidates who are performing at a below satisfactory level at the time of selection are not eligible to be considered for a promotion until their performance has improved.  Additionally, candidates must be "fit for duty", clear of any adverse or disciplinary action, and be able to obtain the proper security clearances at the time the promotion is to become effective. 

2. We will not return applications and supporting documents once submitted, nor will we make copies.  Applicants should make copies before submitting documents.

3. Failure to provide required information requested for this position may adversely affect your eligibility and/or rating for this position.

4. The Military Sealift Command is prohibited by law from providing access to guns and ammunition to anyone who has been convicted of a crime of domestic violence and, therefore, will not hire or promote or assign such a person into a position that requires access to guns or ammunition.  To ensure compliance with this law, mariners will be requested to fill out a form identifying whether they have been convicted of a crime of domestic violence.



	MILITARY SEALIFT COMMAND IS AN EQUAL OPPORTUNITY EMPLOYER.  Selection for this position will be made solely based on merit, fitness, and qualifications without regard to race, sex, color, creed, age, marital status, national origin, non-disqualifying handicap conditions, sexual orientation, or any other non-merit factors. The agency provides reasonable accommodation to applicants with disabilities, where appropriate.  Determinations of whether an accommodation is appropriate shall be made by the agency as soon as practicable, after the initial application process and shall be made with regard to all applicable statutes and regulations.  If assistance is required to complete the application process, interested applicants should notify the point of contact indicated on the promotion opportunity announcement.
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