PROMOTION OPPORTUNITY ANNOUNCEMENT

THIS IS A COMPETITIVE PROMOTION

	Announcement #:
	04-842

	Position Title:
	Cook Baker

	Position Code:
	842

	Base Salary:
	$27,500 Per Annum

	Opening Date:
	01 October 2004

	Closing Date:
	01 November 2004

	Location:
	MSC East Coast Vessels Worldwide 

	Who May Apply:
	Current MSC Civil Service Mariners (CIVMARs) in a permanent status.  Open to all qualified CIVMARs.  

	Duties:
	The Cook Baker is responsible for the timely preparation and production of all bakery items. Additionally, the Cook Baker is responsible for the cleanliness and maintenance of the bakeshop and associated areas.  Incumbent shall assist the Chief Cook and other Steward Department personnel in the efficient operation of the galley and shall perform related duties as assigned.  Incumbent will prepare all bakery items in accordance with the Food Preparation Worksheet (NAVSUP 1090), utilizing the Armed Forces Recipe Cards or locally approved recipes as directed by his supervisor(s). Incumbent will requisition required items for daily preparation of bakery items.  Assist in taking inventory of galley equipment and utensils; report to the Chief Cook any necessary repairs and replacements of baking equipment and utensils; adhere to all principles of safety; and report any accidents immediately. Adhere to all sanitation procedures and personal hygiene standards IAW NAVMED P-5010. 

TRAINING REQUIREMENTS: Must have Basic and Advanced Fire Fighting, Damage Control, Basic Safety, Basic CBRD, Basic Elementary First Aid within 5 years. Additional one year training NAVOSH, Equal Employment Opportunity, Prevention of Sexual Harassment, Anti-Terrorism Awareness, Personal Survival, Personal Safety and Social Responsibility. Successful completion of Basic Culinary Training and Sanitation Course.  Copies of training certificates are required.

	Important:
	Selectees will not be permanently promoted until they successfully complete required training, if applicable. This announcement is only for those candidates interested in working on East Coast Vessels.

	Qualification Requirements:
	Must possess a valid USCG Merchant Mariners Document.  Applicants must submit documentation to support experience or education related to the Knowledge, Skills, and Abilities of this announcement. Missing application information will not be requested and your application will not be processed if information is missing. All MSC Civilian Marine positions are subject to drug testing on a randomly selected basis and under certain other conditions.  Additionally, this position requires the candidates to pass a physical exam and obtain proper security clearance. Your application will not be processed if information is missing.

	Basis of Rating:
	Only Supply related experience, education, training, and awards will be reviewed to determine the degree to which you possess the required knowledge, skills, and abilities (KSAs) that are essential for successful job performance.  Each KSA listed below is worth up to 10 points. To earn the highest rating possible, it is the personal responsibility of the candidate to submit detailed information and documentation with their application such as:  KSAs, resume, evals, ship assignments, awards, training certificates (including high school diploma), college degree, DD214,  etc.  Failure to submit all pertinent information and narrative responses to the KSAs will negatively affect your rating for this position. 

1.
Skill in preparation of baking products (breads, pies, cakes, etc), including requisitioning required items for the daily preparation of bakery items.

2.
Knowledge of sanitation procedures.

3.
Knowledge of food preparation. 

4.   Knowledge of galley operation and equipment.

5. Ability to communicate orally and in writing.

6. Ability to assign, supervise, and evaluate the work of others.


	Evaluation Criteria:
	Information contained in your application package, Employee Promotion File, and other supporting records, as required, may be used.  Your submission will be rated against a pre-defined crediting plan and a final numerical rating assigned. 

	How to Apply:
	MSC CIVMARs must submit the following forms completed, signed, and dated by the closing date of this announcement. Your application will not be processed if information is missing:

1.
APMC-12/Form 24 dated Mar 99, APMC Promotion Application Form.

2.   A copy (front and back) of current license, certificate, document, etc. listed in Qualifications paragraph in this announcement.  If unable to provide copy due to ship’s operational schedule, the Master may verify the license, certificate, and/or document and forward an e-mail to verifying the information on the front and back of the appropriate documents.  Hard copy should follow when situation permits.

3. Applications must be received or be postmarked by the cut-off date of this announcement.  Faxes, FedEx, email, and hand-carried packages will be accepted.  Fax to (757) 417-4496, attention: Promotion Division.  FedEx only, please address to Attn: Military Sealift Command, Afloat Personnel Management Center, ATTN Promotion Division, Camp Pendleton, ‘B’ Street, Bldg 241, Virginia Beach, VA 23451.  For regular mail, please address to Department of the Navy, Military Sealift Command, Afloat Personnel Management Center, P.O. Box 120 Attn: Personnel Operation Department, Employment Division, Virginia Beach, VA 23458-0120. (757) 417-4461, (757) 417-4799.



	Other Pertinent Information:
	1. Candidates who are performing at a below satisfactory level at the time of selection are not eligible to be considered for a promotion until their performance has improved.  Additionally, candidates must be "fit for duty", clear of any adverse or disciplinary action, and be able to obtain the proper security clearances at the time the promotion is to become effective. 

2. We will not return applications and supporting documents once submitted nor will we make copies.  Applicants should make copies before submitting documents.

3. Failure to provide required information requested for this position may adversely affect your eligibility and /or  rating for this position.



	MILITARY SEALIFT COMMAND IS AN EQUAL OPPORTUNITY EMPLOYER.  Selection for this position will be made solely based on merit, fitness, and qualifications without regard to race, sex, color, creed, age, marital status, national origin, non-disqualifying handicap conditions, sexual orientation, or any other non-merit factors. The agency provides reasonable accommodation to applicants with disabilities, where appropriate.  Determinations of whether an accommodation is appropriate shall be made by the agency as soon as practicable, after the initial application process and shall be made with regard to all applicable statutes and regulations.  If assistance is required to complete the application process, interested applicants should notify the point of contact indicated on the promotion opportunity announcement.





