APMCINST 12308.1

                                                                                                                        APMC-1










17 July 2003

APMC INSTRUCTION 12308.1

Subj:  MERCHANT MARINE STUDENT EMPLOYMENT PROGRAM

Ref: 
(a) COMSCINST 12308.1 of 28 Apr 03 
(b) 5 CFR 213.3202(a)

(c) COMSCINST 6000.1C

Encl:  (1) High School Employment Agreement

          (2) Post High School Student Employment Agreement                                                                                                       

1. Purpose.  To set policy and procedures for the Military Sealift Command (MSC) merchant Marine 

Student Employment Program (MMSEP) in accordance with reference (a). 

2. Background.  The MSC MMSEP serves to provide a limited number of opportunities for students 

to receive quality on the job training and gain learning experiences at sea, as well as produce a pool of applicants for possible recruitment at MSC.

3. Cancellation.  APMCNOTE 1534 of 6 June 02.

4. Scope.  The MSC MMSEP applies to students enrolled in a Maritime curriculum either at the high 

school or college level.

5. Scope and Eligibility Requirements.  Students must:

a. Be enrolled as a degree seeking student in an accredited high school, technical, or vocational school, in a program pursuing a maritime career and offering Coast Guard approved training in preparation for a career in the U.S. Merchant Marine; 

b. Meet the suitability requirements for Federal employment;

c. Meet the requirements of all Federal, State or Local laws for employment of minors;

d. Be physically qualified for employment in accordance with Military Sealift Command Medical Manual (reference (c));
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e. Be drug-free and willing to participate in MSC’s Drug-Free Workplace Program if necessary;

f. Be a citizen of the United States;  

g. Hold a valid US Passport and US Coast Guard Merchant Mariner’s Document (entry level);


h. Be capable of speaking, understanding, reading and writing the English language as necessary to perform the duties of the assigned position and respond to emergencies aboard ship;

i. Be recommended for placement in the employment program by the principal,

vocational program administrator, or similar official of the applicant's school;

j. Execute an applicable written agreement, samples are found in enclosure (1) or (2).

In accordance with existing laws and regulations and consistent with safety and the MSC mission, waivers of the requirements for appointment to the program will be considered on a case by case basis by the Director, MSC Afloat Personnel Management Center, or designee;

6.  Responsibilities: 


a.  Director, Military Sealift Command Afloat Personnel Management Center will administer local policy for the MSC merchant Marine Student Employment Program and coordinate program requirements as may be appropriate;

b. The applicable Human Resource Service Center (HRSC) will process personnel actions as necessary and other administrative taskings applicable to shore-side personnel; 

c.  APMC Training Division (APMC-14) is designated as the point of contact this program.  APMC-14 will coordinate this program including payment of time and attendance and approves time and attendance upon receipt from respective ships Purser.


APMC-14 may use the services of the Director of Afloat Training (NFAF-W) who may act as the point of contact for West Coast high school mariners.  They may coordinate this program including approval/payment of time and attendance upon receipt from respective ships Purser and may also act as principal liaison for schools participating in the program, coordinating requirements with the school coordinator(s) and coordinating induction of selected students into the Federal Service.
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Additionally, APMC-14 may use the Director CSU West and Site Manager CSU-East in assisting and facilitating travel of student employees as necessary, coordinating with MSC Ship Masters in the placement of student employees aboard vessels, facilitating assignment of student employees aboard MSC ships and providing personnel support for student employees assigned to ships in their area of responsibility; 

d.  Masters and Chief Engineers will:

(1) Provide  student employees assigned to their ships closely supervised assignments

consistent with the students’ knowledge skills and abilities;

(2) Prepare a written evaluation of student employees upon the employees' detachment

from the ship; 

          (3)  Certify Time and Attendance via email to the Program Coordinator by the second Thursday of each pay period.

                                                                              /s/                                 

                                                                      
PHYLLIS B. SPANO

Distribution:  

T-100 (Masters/Chief Engineers of MSC Civil-Service-Manned Ships)

41C (NFAF-W only)

HRSC-SW

CSU-E

CSU-W

Copy to:

41A (N1 only)

41B (PAC and LANT only)
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