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	MSC APMC EMPLOYEE BENEFITS UPDATE


	Thrift Savings Plan Open Season

10-15-2004 to 12-31-2004


The TSP open season will begin on 15 October 2004 and end on 31 December 2004.  During the open season you can elect to participate in TSP or increase/decrease your contributions.  You can cancel your TSP participation at any time.  If you cancel during open season you will be able to resume participation during the next open season.  If you cancel outside an open season, you are not eligible to participate until the second open season after you cancel.

As in past Open Seasons, the May 2001 version of the booklet “Summary of the Thrift Savings Plan for Federal Employees” is available for review from your Master, Purser, CSU, Firefighting School or APMC and both are available on the MSC web site.

CHANGES TO THE TSP THAT WILL BECOME EFFECTIVE DECEMBER 2004
The following TSP changes will become effective during the October-December 2004 Open Season:

· The TSP contribution limits for CSRS (and CSRS Offset) employees was increased to 10% of basic pay and FERS was increased to 15% of basic pay. This is the last year that the limits will increase by one percentage point, after which all participants will be eligible to contribute up to the IRS annual deferral limit (which is $14,000 in 2005 and will be $15,000.00 in 2006).  The TSP Fact Sheet “Annual Limit on Elective Deferrals” describes how the IRS annual limit may affect TSP contributions.  You may review this document at http://www.tsp.gov/forms/ocfs91-13.pdf.  You may find other useful information at http://www.tsp.gov/forms/pubintro.html
ADDITIONAL TSP INFORMATION


· New FERS employees are eligible to participate in TSP as soon as they are hired and are eligible to receive agency contributions and matching funds during the second TSP open season after initial appointment.  

Rehired FERS employees, with a break in service of 31 or more full calendar days, are eligible to receive agency contributions as follows:

· If previously eligible to receive agency contributions in a prior appointment, agency contributions will begin immediately.


· If not previously eligible to receive agency contributions in a prior appointment, agency contributions will begin during the second TSP open season after date of rehire.

· The TSP-1, Thrift Savings Plan Election Form, which was revised 8/2002, is the only version of the TSP-1 that may be submitted.  If you use another version of the TSP-1 it will be returned to you unprocessed.

HOW TO MAKE A TSP OPEN SEASON CHANGE
Complete a paper TSP-1 (version 8/2002) and mail the form to MSC APMC 13, ATTN TSP, PO BOX 120, VA BEACH VA, 23458-0120 for processing. Please DO NOT FAX the TSP-1 forms, as they cannot be processed without an original ink signature and date of the form.  Paper copies of the TSP-1 Form are available from the MSC web site at www.msc.navy.mil/civmar/benefits and the TSP Web site at http://www.tsp.gov/forms/tsp-1.pdf or from your Master, Purser, CSU, Firefighting School or the APMC. Forms requested via telephone (757-417-4469) should be requested in time to allow the form to be mailed and the completed form to be returned to MSC APMC prior to the end of open season.  

To be considered timely, paper copies of the TSP-1 Form must be signed by the employee within the open season period and received by either your Master, Purser, CSU, Firefighting School or the APMC by the last day of open season.   If mailing forms they should be returned to MSC APMC, ATTN TSP, PO BOX 120, VA BEACH VA 23458-0120.

DO TO RECENT EVENTS REGARDING SECURITY AND THE U.S. MAIL

It is imperative that employees DO NOT send their TSP-3, Designation of Beneficiary form or their TSP-50, Investment Allocation form to MSC APMC.  Employees must mail these forms directly to the Thrift Savings Program Service Office (TSP SO) at the address listed on the back of the form.  

The TSP-1 is the only form to be mailed to MSC APMC.  The address you place on the TSP-1 form MUST be your permanent home address, not the address of a ship to which you are assigned. 
NEW TSP PARTICIPANTS
If you are a new TSP participant, all contributions to your account will be invested in the Government Securities Investment (G) Fund until you direct the TSP Service Office (TSP SO) to allocate your contributions differently.  Once you receive a letter from the TSP SO confirming that your new account has been established, you will be able to allocate your contributions among the investment funds using a TSP-50 form and you will be able to submit a designation of beneficiary, TSP-3 form.  Do not send the TSP-50 or the TSP-3 to the Thrift Savings Plan Service Office until you have received your letter from the TSP SO.  This letter will be mailed to the address you place on the TSP-1 form which MUST be your permanent home address, not the address of a ship to which you are assigned. 

Participants can allocate any whole percentage of future payroll contributions to any of the five investment funds by making a contribution allocation and can redistribute existing account balances among the five investment funds by making an interfund transfer.  These changes may be made electronically through the TSP web site at http://www.tsp.gov or the TSP toll free number at 877-968-3778 by using your PIN.  The ThriftLine at (504) 255‑8777 should be used for all other international calls.  Fund changes may also be made by completing a paper TSP-50, Investment Allocation, and mailing it to the TSP SO.  The TSP-50 is available from your Master, Purser, CSU, Firefighting School or the APMC.  The TSP-50 is designed to be read by an optical scanner so it is not available from the TSP web site.  Photocopies of this form are not acceptable by the TSP SO.  

EFFECTIVE DATE OF TSP OPEN SEASON CHANGES
If you make a TSP Open Season change it is important to review your Leave and Earnings Statement (LES) to ensure that the change is properly reflected.  Deductions (Contributions) to TSP and Year to Date TSP amounts will print in the TSP "G" Fund blocks on your LES.  The Year to Date amount will reflect ALL year to date deduction amounts regardless of the past fund allocation. The MSC LES forms have not been revised to eliminate the preprinted blocks identified as "TSP G Fund", "TSP C Fund" or "TSP F Fund".

TSP open season changes will be effective as follows:

	TSP Elections Received By MSC APMC
	Effective Date Of TSP Election Is
	Date TSP Change Will Be Reflected In Paycheck

	15 Oct 2004 – 11 Dec 2004
	12 Dec 2004
	31 Dec 2004

	12 Dec – 25 Dec 2004
	26 Dec 2004
	14 Jan 2005

	26 Dec -31 Dec 2004
	09 Jan 2005
	28 Jan 2005


Questions Regarding TSP.  Additional information about the Thrift Savings Plan is available at the MSC web site at www.msc.navy.mil/civmar/benefits or the TSP web site at www.tsp.gov.   If you have any questions please call (800) 793-5784 from 8:00 a.m. – 8:00 p.m. Eastern time, Monday through Friday.  You may also send your email questions to civmar@marinersupport.com
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