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MSC APMC EMPLOYEE BENEFITS UPDATE


Thrift Savings Plan (TSP) 

Open Season 15 April - 30 June 2004 

TSP open season will begin on 15 April 2004 and end on 30 June 2004. The booklet “Summary of Thrift Savings Plan for Federal Employees” and the open season leaflet “Think Big” will be available from your Master, Purser, CSU, Firefighting School, APMC, the MSC web site at www.msc.navy.mil. and the TSP web site at http://www.tsp.gov/forms/tspbk08.pdf.  The National Finance Center will issue TSP participant statements quarterly.

During the open season you can:

· Elect to participate in TSP.  Civil Service Retirement System (CSRS) and CSRS Offset employees can contribute up to 9% of basic pay and Federal Employees Retirement System (FERS) employees can contribute up to 14% of basic pay.  The total amount of TSP contributions cannot exceed the Internal Revenue Service (IRS) annual limit for elective deferrals.  The elective deferral limit for 2004 is $13,000.  

· Increase/decrease the amount your currently contribute to TSP.  
· Stop participating in TSP.  You can stop participating in TSP at any time, but if you stop during open season you can resume participation during the next open season.  If you stop participating outside an open season, you are not eligible to start participating again until the second open season after you cancel.  

HOW TO ENROLL IN TSP OR MAKE A TSP ENROLLMENT CHANGE

Submit a paper TSP-1, TSP Election Form, to start or make open season changes to DON, MSC APMC-13, ATTN TSP, PO BOX 120, VA BEACH VA 23458-0120.  

Do not send TSP-3, Designations of Beneficiary, to this address.  Mail TSP-3 forms directly to the Thrift Savings Plan Service Office whose address is listed on the back of the form.  

HOW TO ALLOCATE TSP CONTRIBUTIONS AMONG THE TSP INVESTMENT FUNDS

You can allocate any whole percentage of future payroll contributions to any of the five investment funds by making a contribution allocation and can redistribute existing account balances among the five investment funds by making an interfund transfer.  You can make a fund change:

· By accessing the TSP web site at http://www.tsp.gov or the TSP ThriftLine at (504) 255-8777. 


· By completing a paper TSP-50, Investment Allocation, and mailing it to the TSP record keeper at the address shown on the form.  These forms are not to be mailed to MSC.

If you are a new TSP participant, all contributions to your account will be invested in the Government Securities Investment (G) Fund until you direct the TSP recordkeeper to allocate your contributions differently.  Once you receive a letter (with your PIN number) from the TSP recordkeeper confirming that your new account has been established you will be able to allocate your contributions among the five investment funds.

EFFECTIVE DATE OF TSP OPEN SEASON CHANGES
If you make a TSP open season change it is important to review your LES after the effective date of your TSP change to ensure that the change is properly reflected.  It is incumbent upon each employee to take responsibility for the deductions reported on their LES.  

TSP open season changes will be effective as follows:

TSP Elections Received 

By MSC APMC
Effective Date Of 

TSP Election Is
TSP Change Will Be Reflected 

In Paycheck Received

15 April - 12 June 2004
13 June 2004
02 July 2004

13 June - 26 June 2004
27 June 2004
16 July 2004

27 June - 30 June 2004
11 July 2004
30 July 2004

TSP CATCH-UP CONTRIBUTIONS
On 27 November 2002, President Bush signed Public Law 107-304, which permits eligible TSP participants who are age 50 or older to make tax-deferred “catch-up” contributions from their basic pay to their TSP accounts.  For more information regarding TSP Catch-Up Contributions see Employee Benefit Update (EBU) 2004-0408.
Questions Regarding TSP.  Additional information about the Thrift Savings Plan is available at the MSC web site at http://www.msc.navy.mil/civmar/benefits.  If you have any questions please call toll free (800) 793-5784 from 8:00am – 8:00pm EST Monday through Friday.  You may also send your email questions to civmar@marinersupport.com.
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