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MSC APMC EMPLOYEE BENEFITS UPDATE


Thrift Savings Plan (TSP) 

Open Season Ends 30 June 2003

This is a reminder that the TSP open season period will end Monday, 30 June 2003.  If you are not contributing the maximum amount (CSRS - 8% and FERS - 13% of your basic pay), this is your opportunity to make a change.

EFFECTIVE DATE OF TSP OPEN SEASON CHANGES

Whether you make a TSP open season or catch-up contribution election it is important to review your LES after the effective date to ensure that the change is properly reflected.  It is incumbent upon each employee to take responsibility for the deductions reported on their LES.  TSP open season changes will be effective as follows:

TSP Elections Received 

By HRSC 
Effective Date Of 

TSP Election Is
TSP Change Will Be Reflected 

In Paycheck Received

15 April - 31 May 2003
  1 June 2003*
20 June 2003*

  1 June - 14 June 2003
15 June 2003
  4 July 2003

15 June - 28 June 2003
29 June 2003
18 July 2003

29 June - 30 June 2003
13 July 2003
  1 August 2003

TSP CATCH-UP CONTRIBUTIONS

The MSC APMC payroll system is expected to be ready to process TSP Catch-Up contribution elections by the first pay period in September.  However, if you wish to take advantage of the TSP catch-up contributions election at the first opportunity it is available, you should increase your TSP contributions to the maximum limit during this open season.  As information becomes available about procedures for making TSP catch-up contributions it will be distributed through a Department of the Navy, MSC Employee Benefit Update Bulletins.

HOW  TO  ALLOCATE  TSP  CONTRIBUTIONS  AMONG  THE  TSP  INVESTMENT  FUNDS

You can make your TSP fund allocation change electronically through the TSP web site at http://www.tsp.gov or the TSP ThriftLine at (504) 255‑8777.  You can also complete a paper TSP-50, Investment Allocation and mail it directly to the TSP record keeper at the address shown on the form.

HOW TO ENROLL IN TSP OR MAKE AN OPEN SEASON ENROLLMENT CHANGE

Submit a paper TSP-1 to start or make contribution changes to DON, MSC APMC, ATTN TSP, PO BOX 120, VA BEACH VA 23458-0120.  Do not send TSP-3, Designations of Beneficiary, to MSC.  Mail TSP-3 forms directly to the TSP SO; the address is listed on the back of the form. 
Questions Regarding TSP.  Additional information about the Thrift Savings Plan is available at the MSC web site at www.msc.navy.mil/civmar/benefits or the TSP web site at www.tsp.gov.   If you have any questions please call (757) 417-4277 from 8:00 a.m. – 3:00 p.m. Eastern time, Monday through Friday.  You may also send your email questions to Mariner.Benefits@msceast.msc.navy.mil.
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