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ORIGINAL OFFICER LICENSES

With the full implementation of STCW95 there will be new licensing requirements for original 3/AEs and 3/Os.  If ANYBODY is seriously entertaining getting a license, they should get an application in to the USCG immediately.  They will need to get approved by the USCG to sit for the exam or to submit missing items in their application package.  The key is to "make application" to the USCG prior to 1 Feb 2002.  Doing this will allow you approximately one year to sit for your license under the old licensing regs.  After that date, the new regs will require a tremendous increase in formal training and sea service in a training status (for 3/AEs it is 30 months in a program of which at least 6 months will be at sea; for 3/Os no minimum duration has been specified yet it will undoubtedly exceed current training and license prep programs).  Time is short but it would be well worth the individual's time and effort to try to get it now versus waiting.  

Interested individuals would also be wise to apply under the Reimbursable Upgrade Training Program in accordance with the information that follows prior to beginning any actual training.  
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Prepared by:  APMC Training 
REIMBURSABLE UPGRADE TRAINING PROCEDURES

Ref:  (a) COMSCINST 12410.11L

 (b) CMPI 410


 (c) CMPI 593

Encl: (1) Training Request / Approval for Reimbursable Upgrade Training (APMC Form 12410/2 (Oct 00))

 (2) Employee Training Agreement, Reimbursable Upgrades (APMC Form 12410/1 (Oct 00))

1. Purpose: To provide support to MSC mariners while in a leave or Leave Without Pay status in attaining licenses, documents, or endorsements in accordance with references (a) through (c). 

2. Valid Licenses, Documents, and Endorsements under this program:

a. Any Deck, Oceans, Unlimited or any Engine (Steam or Motor) license (original or upgrade), unlimited horsepower
b. Able Bodied Seaman (only for Special, Limited, or Unlimited) document
c. Lifeboatman or STCW Proficiency in Survival Craft and Rescue Boats Other than Fast Rescue Boats (PSC) endorsement (appropriate for the mariner’s sea service start date) 
d. Qualified Member of the Engine Department document 
3. Benefits: Upon successful completion of the USCG examination(s) AND receipt of the license or document, the APMC will provide the following benefits to mariners approved under this program:
a. Tuition payment – APMC will reimburse reasonable tuition and registration fees.  Reasonable fees are considered to be at the prevailing industry standard.

b. Books – Required text or reference books not provided as part of the course will be reimbursed to a maximum of $250.   

c. Excused absence for USCG examinations – Excused absence (restoration of leave, if applicable) will be granted for actual time spent taking the USCG examination(s) up to a maximum of 4 days in accordance with reference (a). 

d. Subsistence and Quarters – Cash in Lieu (CIL) of S&Q will be provided for the period covered in paragraph 3.c. above in accordance with reference (c).

Mariners participating in any other upgrade training program under MSC’s auspices are governed by that guidance. 

4. How to Apply:  Applicants must submit a completed Training Request / Approval for Reimbursable Upgrade Training, APMC Form 12410/2, Enclosure (1), to the APMC Training Division.  Mariners should not enroll in any upgrade training where they expect reimbursement until they are officially notified by the APMC Training Division.  All training which MSC is expected to provide reimbursement for must be pre-approved.

5. Selection of Trainees:  Applicants for any MSC training program will be given fair consideration in accordance with the selection factors in reference (b) section 5-2 on the basis of merit and experience. 

6. Length of Eligibility:  Within one year from the date of approval, candidates shall have completed their training and obtained the license, document or endorsement.  Extensions may be granted by the APMC but must be requested by the mariner (contact your Marine Placement Specialist).  The APMC will assist in coordinating schedules, however, extensions may not be possible in every case due to operational requirements.  Participation in the program does not entitle an employee to additional leave between assignments.

7. Training Service Agreement:  All mariners accepting reimbursement for upgrade training tuition will sign the Employee Training Agreement, Reimbursable Upgrades (APMC Form 12410/1), (enclosure (2)), to continue MSC service for three months from the course completion date.

8. Training source:  Any source in the United States may be used as selected by the mariner.  No foreign training sources may be used.  Class attendance must be in the United States.

9. USCG Fees:  The Training Act 5 U.S.C. 4101 does not permit the use of appropriated funds to pay for examinations that are not an integral part of a course of instruction.  The Military Sealift Command will not reimburse CIVMARs for USCG license or document fees.  

10. Promotion:  Reimbursement by MSC following attainment of the license, document or endorsement does not guarantee a promotion for the individual.

11. Reimbursement Procedure:  The mariner may file claim for reimbursement to be received in the APMC Training Division within six months from the issue date of the license or document.  Claims should be sent to MSC APMC-14, P.O. Box 120, Virginia Beach, VA 23458-0120 and must include the following:

· Copy of the approved APMC Training Request / Approval for Reimbursable Upgrade Training

· Notarized or certified copy of the new license or document with the new endorsement

· Original receipts for course tuition, fees and required books as appropriate

· Completed and signed Employee Training Agreement, Reimbursable Upgrades (APMC Form 12410/1), (enclosure (2))

12. Retroactive Period: Recognizing that some mariners have taken the initiative to upgrade on their own in the recent past, the APMC will accept requests for reimbursement from those individuals who are currently enrolled or who have completed an upgrade school in the period 1 August 1997 to the present.  Reimbursement will be made if the mariner requests reimbursement as noted in paragraph 11 of enclosure (1), supplying the requisite documentation as noted above in paragraph 11 no later than 31 January 2001.

Please address any questions to Jay Jepson, APMC Training Director at (757) 417-4230, DSN 537-4230, fax (757) 417-4667, DSN 537-4667 or on email at jay.jepson@msc.navy.mil.

Serial #: __________












  (APMC Use only)

Training Request / Approval for

Reimbursable Upgrade Training

Name: _______________________________________    SSN: ________________________

Signature: _____________________________________  Date:  __________________________
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Request upgrade to the following License/Document/Endorsement: (Check one)

· Master of ocean steam or motor vessels any gross tons

· Chief Mate of ocean steam or motor vessels any gross tons

· Second Mate of ocean steam or motor vessels any gross tons

· Third Mate of ocean steam or motor vessels any gross tons  

· Chief Engineer of steam and/or motor vessels unlimited horsepower

· First Assistant Engineer of steam and/or motor vessels unlimited horsepower

· Second Assistant Engineer of steam and/or motor vessels unlimited horsepower

· Third Assistant Engineer of steam and/or motor vessels unlimited horsepower

· Able Bodied Seaman

· Qualified Member of the Engine Department

· Lifeboatman / Proficiency in survival craft and rescue boats other than fast rescue boats

· Other ______________________________________
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· Approved



Valid until: ____________

· Disapproved


Mariner provided copy: _____________

Signature: __________________________________    Date: ______________

EMPLOYEE  TRAINING AGREEMENT 

 Reimbursable Upgrades

Note:  Nominees participating in government-sponsored training that exceeds 80 hours (or such other designated period as prescribed by the agency) must sign an Employee Agreement to Continue in Service Agreement.

1. I understand that the terms and limitations of this agreement are:

a. I will attend the upgrade course of my choice and pay all costs myself,

b. I must accomplish this training, testing and issuance of the license or document within one (1) year from the date of the approval letter,

c. Once training is started and it is apparent it will continue over the one (1) year mark established in item 1.b. above, I will request an extension from my  Marine Placement Specialist to stay in the training class (may or may not be approved),

d. I must apply for reimbursement to the APMC Training Division within six (6) months of the license or document issue date,

e. Reimbursement will cover the reasonable cost of tuition and registration fees; and books to a maximum amount of $250

f. MSC will not reimburse any fees associated with obtaining the license, document or endorsement.

2. I agree to continue in service for a period of three (3) months following my request for reimbursement by the Government.

3. If I voluntarily leave the agency before completing the term noted in item 2 above, I agree to reimburse MSC for tuition associated with my training.

4. I further agree, if I voluntarily leave the agency to enter the service of another Federal agency or other branch of the Government prior to completing the period of service agreed to in Item 2 above, I will give MSC written notice of at least ten work days.  A determination concerning reimbursement will be made during the latter time frame.  If I fail to give advance notice, I agree to pay the amount of additional expenses (5 U.S.C. 4109(a) (2)) incurred by the Government.

5. If I fail to meet terms of this agreement, any amount due the government may be withheld from monies owed me by the Government, or may be recovered by other legal means.

6. I acknowledge this agreement does not, in any way, commit the Government to continue my employment nor does my successful completion and attainment of the license or document guarantee promotion within MSC.  I understand if there is a transfer of my service obligation to another Federal agency (or any other government agency), obligations incurred under this agreement are valid until I complete the three month continuous service contract with the other agency or organization.  

7. I am not receiving any contributions, awards or payments in connection with this training from any other government agency or non-government organization.  In addition, I will not accept such without obtaining approval from the MSC APMC Training Director.
_____________________________________________

Employee Name  (PRINTED)

_______________________________

Social Security Number


_________________________________________ Employee SIGNATURE

_______________________________

Date Signed
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