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APMC INSTRUCTION 12800.1

Subj:
PROFESSIONAL LIABILITY INSURANCE

Ref:
(a) Section 636 of the Treasury, Postal Service and General Government Appropriations  

     Act for Fiscal Year 1997

(b) Treasury and General Government Appropriations Act for Fiscal Year 2000

Encl:
(1) Claim for Reimbursement for Expenditures on Official Business (SF-1164)

1.  Purpose.  To establish procedures in accordance with references (a) and (b) for reimbursing Civilian Mariner (CIVMAR) and Afloat Personnel Management Center (APMC) supervisors and management officials to obtain Professional Liability Insurance.  The definition of these two categories of employees is as follows:

     a.  Supervisor means an individual employed by an agency having authority in the interest of the agency to hire, direct, assign, promote, reward, transfer, furlough, layoff, recall, suspend, discipline, or remove employees, to adjust their grievances, or to effectively recommend such action if the exercise of the authority is not merely routine or clerical in nature but requires the consistent exercise of independent judgment.

     b.  Management official means an individual employed by an agency in a position the duties and responsibilities of which require or authorize the individual to formulate, determine, or influence the policies of the agency.

2.  Scope.  This instruction applies to all CIVMAR and APMC supervisors and management officials as defined by 5 U.S.C. 7103(a).

3.  Background.


a.  Section 636 of the Treasury, Postal Service, and General Government Appropriations Act for Fiscal Year 1997, Public Law 104-208, 110 Stat. 3009-314, 3009-363, as amended by section 642 of the Treasury, and General Government Appropriations Act for Fiscal Year 200, 113 Stat. 477 (5 U.S.C. note prec.5941) requires agencies to reimburse qualified employees for not to exceed one-half of the costs incurred for professional liability insurance. 

b.  "Professional Liability Insurance" (PLI) is defined as liability insurance that covers:

(1) Legal liability for damages due to injuries to other persons, damage to their property

APMCINST 12800.1

25 September 2001

or other damages or loss to such other persons (including the expenses of litigation and 

settlement) resulting from or arising out of any tortious act, error, or omission of the covered individual (whether common law, statutory, or constitutional) while in the performance of such individual's official duties as a qualified employee; and


(2) The cost of legal representation for the covered individual in connection with any administrative or judicial proceedings (including any investigation or disciplinary proceeding) relating to any act, error, or omission of the covered individual while in the performance of such individual's official duties as a qualified employee, and other legal costs and fees relating to any such administrative or judicial proceeding."


c.  In accordance with the provisions of section 636 of the 1997 Act, as amended, the Department of Defense (DoD) has determined that the maximum of one half of the premium that DoD activities are authorized to reimburse a covered individual is $150.00.

           (1) DoD’s implementation of the requirement to reimburse qualified employee is retroactive to October 1, 1999.



(2) Multiple reimbursements on multiple premiums are permitted, provided the total amount in any year does not exceed the dollar cap of $150.00 set by DoD.

4.  Procedure.  
     a.  Eligibility Determination.  In accordance with paragraphs 1(a) and 1(b) of this instruction,  Military Sealift Command (MSC) Masters, First Officers, Chief Engineers, Supply Officers and APMC Department Heads, Supervisors and Managers are deemed eligible to request reimbursement for fees associated with Professional Liability Insurance.  The APMC Director, or designee, will determine the eligibility of all other CIVMARS who request reimbursement.

5.  Responsibilities.

a.  Director, APMC.  The Director is responsible for establishing procedures and administering this program for all CIVMARs and APMC personnel, and has final determination 

of eligibility.  After eligibility has been confirmed, the Director, or designee, will certify the SF-1164, by signature in Block 9, and forward the package to the N8 East Disbursing Officer for processing via APMC Administrative Department for Financial Management System (FMS) input.

b. Employee Responsibility.  CIVMAR and Ashore employees must submit a completed

Claim for Reimbursement for Expenditures on Official Business (SF1164), (enclosure 1), an invoice from the insurance carrier (to verify the cost of the premium), the policy number, the name of the insurance company, proof of payment (i.e. copy of canceled check), and the necessary information to effect Electronic Funds Transfer payment, to the APMC Director, or designee.  The employee shall maintain a copy of the completed SF-1164 and supporting 
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documentation so that he/she does not inadvertently submit a request for reimbursement that may exceed the $150 maximum per year.  Requests must be submitted no later than September 30th each year.      
c. Administrative Officer.  The Admin Officer or designee will review the claim package

to ensure the form (SF 1164) is properly filled out and all necessary information/documentation required for reimbursement are attached.  The Admin Officer or designee will input the amount into FMS and forward the original package to N8East Disbursing Officer for payment.  The Admin Officer will maintain a copy of all claims. 

                                                                                    /s/
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