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When was the last time you thought about your designations of beneficiary?  If you don't have a designation on file in your Official Personnel Folder, then the funds will be distributed according to a standard distribution order.  Most employees don't realize that they have several designations to keep current.  The five different designations of beneficiary are discussed below.

	FEDERAL EMPLOYEES’ GROUP LIFE INSURANCE (FEGLI)


Standard Order of Distribution for FEGLI Benefits

The Office of Federal Employees’ Group Life Insurance (OFEGLI) will pay life insurance benefits in the following order, set by law: 


· If you assigned ownership of your life insurance by filing an Assignment of Life Insurance (RI 76-10), OFEGLI will pay benefits: 


First, to the beneficiary(ies) designated by your assignee(s), if any;

Second, if there is no such beneficiary, to your assignee(s).

· If you did not assign ownership and there is a valid court order on file, OFEGLI will pay benefits in accordance with that court order.  (For employees or compensationers during the first 12 months of nonpay status, a valid court order refers to a certified court decree, court order, or court-approved property settlement agreement incident to your court decree of divorce, annulment, or legal separation that MSC APMC receives on or after 22 July 1998, and before your death.  Such an order must expressly provide for someone to receive your FEGLI benefits.)


· If you did not assign ownership and there is no valid court order on file, OFEGLI will pay benefits 

First, to the beneficiary(ies) you designated;

Second, if there is no such beneficiary, to your widow or widower;

Third, if none of the above, to your child or children, with the share of any deceased child distributed among descendants of that child (a court will usually have to appoint a guardian to receive payment for a minor child);

Fourth, if none of the above, to your parents in equal shares or the entire amount to your surviving parent;

Fifth, if none of the above, to the executor or administrator of your estate;

Sixth, if none of the above, to your other next of kin as determined under the laws of the State where you lived.

If you want payment to be made differently than listed above, and you have not assigned your life insurance and a valid court order is not on file, you should designate a beneficiary.  However, if you are satisfied with the order of payment listed above, you need take no action.  

Designation of Beneficiary for FEGLI

The right to designate a beneficiary is a personal right that cannot be exercised by anyone other than you as the insured individual.  Designations cannot be made by someone with a power of attorney or by a court-appointed guardian, conservator, trustee, or committee.  Exception: If your insurance has been assigned, only the assignee has the right to make a designation

If there is a valid court order on file, you may not change or submit a designation of beneficiary unless the person(s) named in the decree, order, or agreement agrees in writing or unless the decree, order or agreement is modified.

The best way to make a designation for your FEGLI benefits is to complete a SF 2823, Designation of Beneficiary, and send it to MSC APMC.  MSC APMC must receive the form before your demise.  A form fillable version of the SF 2823 is available on the MSC website at http://www.msc.navy.mil/civmar/benefits/designations.htm or from the OPM home page at http://www.opm.gov/forms/pdf_fill/sf2823.pdf.

You can designate a person or institution as a trustee under the terms of a trust agreement to receive the life insurance benefits upon your death.  There are two types of trusts – inter vivos and testamentary.  An inter vivos trust is one that you establish during your lifetime.  A testamentary trust is one that you create by your will at death.

To make sure that designations to trusts are clear and to allow quick identification of the entitled party, OPM has established suggested formats to use for these designations.  To be valid, the trustee designation must be attached to and made a part of the designation of beneficiary form.  The designation of beneficiary form should state "see attached" in the space for the designation. 

You can download the suggested format for an inter vivos trust from the Navy civilian benefits homepage at http://www.civilianbenefits.hroc.navy.mil/html/pdf/12870-6.pdf and the suggested format for a testamentary trust at http://www.civilianbenefits.hroc.navy.mil/html/pdf/12870-5.pdf.

It is your responsibility to ensure that your designation of beneficiary remains accurate and reflects your intentions.  You should be aware that benefits would be paid based on a valid designation, regardless of whether that designation still reflects your intentions.  A divorce does not invalidate a designation that names your former spouse as beneficiary.  

You should review your designation annually, and file a new designation whenever a beneficiary’s address changes.  Failure to do so may mean that the Office of Federal Employees' Group Life Insurance cannot locate your beneficiary and therefore cannot pay him or her the death benefits.

	DESIGNATIONS OF BENEFICIARY FOR OTHER BENEFITS


Standard Order of Distribution for Other Types of Benefits
If there isn't a valid designation on file at the time of your death, the order of distribution for Thrift Savings Plan (TSP), Unpaid Compensation, Civil Service Retirement System (CSRS) lump sum and Federal Employees Retirement System (FERS) lump sum benefits is:

First, to your widow or widower;


Second, if none, to your child or children in equal shares, with the share of any deceased child distributed among that child's descendants;


Third, if none, to your parents in equal shares or the entire amount to your surviving parent;


Fourth, if none, to the executor or administrator of your estate;


Fifth, if none, to your next of kin under the laws of the State where you lived at the time of your death.

Designation of Beneficiary for TSP

TSP benefits consists of employee and agency contributions (if applicable) and any interest in the employee’s TSP account.  To designate TSP benefits, you should complete a TSP-3.  The TSP-3 is available from the MSC website at http://www.msc.navy.mil/civmar/benefits/designations.htm
or the TSP home page at http://www.tsp.gov/forms/tsp3web.pdf.  Mail the completed 

TSP-3 directly to the TSP Service Office, not to MSC APMC, at the following address:  


Thrift Savings Plan Service Office


National Finance Center


P. O. Box 61135


New Orleans, LA 70161-1135

Designation of Beneficiary for Lump Sum Retirement Benefits
In the event that no retirement survivor benefit is payable, any unrefunded retirement deductions withheld from the employee’s pay and applicable interest will be payable as a lump sum.  You may designate who you want to receive this lump sum benefit.  If you transferred to FERS any prior CSRS designation of beneficiary is automatically cancelled.  

If you are a CSRS employee, you should complete a SF 2808, Designation for Civil Service Retirement System.  A form fillable version of the SF 2808 is available from the MSC website at http://www.msc.navy.mil/civmar/benefits/designations.htm or the OPM home page at http://www.opm.gov/forms/pdf_fill/sf2808.pdf.  Mail the completed SF 2808 directly to OPM, not to MSC APMC, at the following address:


Office of Personnel Management


Retirement Operations Center


P. O. Box 45


Boyers, PA 16017-0045

If you are a FERS employee, you should complete a SF 3102, Designation for Federal Employees Retirement System and send it to MSC APMC.  A form fillable version of the SF 3102 is available from the MSC website at http://www.msc.navy.mil/civmar/benefits/designations.htm or the OPM home page at http://www.opm.gov/forms/pdf_fill/sf3102.pdf.

Like FEGLI, you can designate CSRS and FERS retirement lump sum benefits payable to a trust.  You can download the suggested format for an inter vivos trust from the Navy civilian benefits homepage at http://www.civilianbenefits.hroc.navy.mil/html/pdf/12830-13.pdf and the suggested format for a testamentary trust at http://www.civilianbenefits.hroc.navy.mil/html/pdf/12830-12.pdf.

Designation of Beneficiary for Unpaid Compensation
Unpaid compensation consists of pay and allowance due the employee at the time of death and unused hours of accrued annual leave.  To designate unpaid compensation benefits, you should complete a SF 1152, Designation for Unpaid Compensation of Deceased Employee and send it to the MSC APMC.  The SF 1152 is available from the MSC website at http://www.msc.navy.mil/civmar/benefits/designations.htm or the OPM home page at http://www.opm.gov/forms/pdf_fill/sf-1152.pdf.

COMMON ERRORS TO AVOID ON DESIGNATIONS OF BENEFICIARY

Some common errors to avoid on designations of beneficiary are:

· The employee does not sign the designation.


· Only only one witness signs the designation. 

· One or both of the beneficiaries signed as a witness.


· A personal representative or guardian signs the designation. 


· The designation contains one or more crossouts, erasures, or alterations. 


· The beneficiaries' shares total less than or more than 100% or state shares in dollar amounts, rather than percentages or fractions.


ADDITIONAL INFORMATION

Additional information about designation of beneficiary is available in the FEGLI Handbook at the MSC website at http://www.msc.navy.mil/civmar/benefits/insurance/Ri76-012.pdf or from OPM at http://www.opm.gov/insure/life/handbook/designt2.htm#designation of beneficiary and the OPM home page at http://www.opm.gov/insure/designations/index.htm.  If you have any questions regarding designation of beneficiary or need copies of forms please call MSC APMC at (757) 417-4293 during the hours of 0800 – 1630 EST, Monday through Friday.  You may also e-mail either Roy.Perez@msc.navy.mil or Rebecca.Landick@msc.navy.mil
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